ARMICS Stage 2 - Process or Transaction-Level Control Assessment

Process Control Assessment Step 4
Exhibit 56:  CAPP 20505 - Accounts Receivable

	

	This Control Implemented and Operating Effectively
	Agree/Disagree
	Comments

	1. Accounts receivable policies and procedures are in accordance with Attorney General and Comptroller requirements, clearly stated, and systematically communicated through manuals, handbooks, or other media.
	    FORMDROPDOWN 

	      

	2. All receivable transactions are properly and accurately recorded, aged, and accounted for in the agency-based accounting system.
	    FORMDROPDOWN 

	     

	3. Billings are timely and accurately recorded and documented on the date the revenue transaction is completed, or on the nearest normal billing cycle date.
	    FORMDROPDOWN 

	     

	4. All collections on accounts receivable are deposited and the source and date of payment are recorded in a timely manner.
	    FORMDROPDOWN 

	     

	5. Responsibilities for billing for services and fees are adequately segregated from those for collection and accounting.
	    FORMDROPDOWN 

	     

	6. Responsibilities for maintaining detailed accounts receivable records are adequately segregated from those for collection, deposit, and general ledger posting.
	    FORMDROPDOWN 

	     

	7. All adjustments, write-offs, and discharges are properly authorized, documented, and made in accordance with established policies, procedures and legal requirements.
	    FORMDROPDOWN 

	     

	8. Uncollected accounts are periodically reviewed and collection actions taken in accordance with established policies, procedures, and legal requirements.
	    FORMDROPDOWN 

	     

	9. Account balances are aged periodically and reviewed by an official not involved in cash receipts and disbursements.
	    FORMDROPDOWN 

	     

	10. Recorded balances of receipts and accounts receivable and related transaction activity are periodically substantiated and evaluated.
	    FORMDROPDOWN 

	     

	11. Required report information is accurately prepared, keyed, and transmitted to the DOA web-based Accounts Receivable Data Entry system by the due date.
	    FORMDROPDOWN 

	     

	Conclusions Reached and Actions Needed:
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