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COMMONWEALTH ACCOUNTING POLICIES AND 
PROCEDURES (CAPP) MANUAL 

VOLUME 1 

POLICIES AND PROCEDURES 

20000 

GENERAL ACCOUNTING 
 
 
20100  Appropriations 
 
 20105  Appropriations, Allotments and Transfers 
 
 20110  Operating Expenditure Plan 
 
20200  Cash Receipts Accounting 
 
 20205  Deposits 
 
 20210  Bank and Cash Management Services 
 
 20215  Investment of Funds 
 
20300  Cash Disbursements Accounting 
 
 20305  Receiving Reports 
 20310  Expenditures 
 20315  Prompt Payment 
 20319  Electronic Federal Tax Payments Processing 
 20320  Information Returns Reporting 
 20325  Revenue Refunds 
 20330  Petty Cash 
 20335  State Travel Regulations 
 20340  Capital Outlays 
 20345  Moving and Relocation 
 20350  Non-State Funds 

20355  Purchasing Charge Card 
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COMMONWEALTH ACCOUNTING POLICIES AND 
PROCEDURES (CAPP) MANUAL 

VOLUME 1 
POLICIES AND PROCEDURES 

20000 
GENERAL ACCOUNTING (Continued) 

 
 

 
20400  Inter and Intra-Agency Transactions 
 
 20405  Inter-Agency Transactions (IAT’s) 
 
 20410  Intra-Agency Transactions (ATV’s) 
 
20500  Accounts Receivable 
 
 20505  Accounts Receivable 
 
20600  Federal Grants Management 
 
 20605  Federal Grants Management 
 
20700  Indirect Cost Recovery 
 
 20705  Indirect Cost Recovery 
 
20800  Loans 
 
 20805  Loans 
 
20900  Reconciliation Procedures 
 
 20905  CARS Reconciliation Requirements 
  
 20910  Bank Deposit Reconciliation Procedures 
 
21000  Records Retention and Disposition 
 
 21005  Records Retention and Deposition 
 


