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Overview

Introduction FAACS has a data element change feature. This feature allows changesto
data elements for specific assets without going through the usual data screens.
However, this feature does not contain the screen edits that are usually in
effect when data entry is performed from the regular screens. For this reason,
use of this feature can result in error file items that must be corrected.
Accordingly, caution should be exercised if thisfeatureisused. It isaccessed
from the “Restricted” option on the navigation bar. Only the Department of
Accounts has access to make changes to the Data Element Table.
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Procedures
Data Element To access data el ement change, choose Restricted on the navigation bar and click on
Change Data Element Table.
Procedures
/i FRACS - Microsoft Internet Explorer [CO]=]| &
J File  Edit “iew Favorites Tools  Help |
4= »
- Address I@ https: iwvebapp] doa stete va usHasceinain.cfm?es j o
Back
Y S 67412003 Fixed Asset Accounting and Control System
Ay =
= Pending Tranzactions MNomenclakure
1= lement Table
g 3 Master File Maint | Trans File Maint | Error File Maink | Surmrnary Taint | Wiew Tables
b =
Cam YOU HAVE TRANSACTIONS PENDING IN THE FOLLOWING FILES: I~
EF Transaction File:
Y
& There are 844 pending transactions:
] 106 on Hold Status
&1n 737 Released Transactions
&11 1 Incomplete Transactions
&1
&E Error File:
g( There are no error transactions.
C =
€lr =
&) Summary File: -Q-
. ] : id | (=)
e | | O N O R e e T BT | O
|@ ’_|E|ﬂ Internet 4 =+
iistartl (L] Inbo: - Microsoft Outlook | [E¥ Microsoft Word - Data Ele.... II@FM\CS - Microsoft Inte... | il 2:)@30 433 PM
Continued on next page
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Procedures, Continued

Choosing Data Element Table will bring you to a screen that gives you the option to
indicate a specific desired asset.

3 FAACS - Microsoft Internet Explorer _ (O] gl

J File Edit “iew Favorites Toolz Help |
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Back iy
4:36:16 PM
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Fixed Asset Accounting and Control System

M aster File Data Element Change

Wiew Tables | Reskricted | Okher

Master File Maint | Trans File Maint | Etror File Maink |

Surnrmaty Maink |

&1t -
Cat
&1
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Agency
&1 Category
ID Number
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e =
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’_E|ﬁ Internet 4
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iastartl (0] Ik - Micrasaft Outlook | ¥ Microsoft Word - Data Ele.... II@FAACS - Microsoft Inte...

Y ou may indicate a specific FAACSID or click on VIEW to access a listing of your
agency’ s assets. |f you choose a specific ID, the listing will begin with that 1D.
Otherwise it will begin with the lowest ID for you agency.

Continued on next page
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Procedures, Continued

Once you choose VIEW, the following Master File Data Element Change screen will
appear.

3 FAACS - Microsoft Internet Explorer _ (O] gl

J File Edit “iew Favorites Toolz Help |
»
EI<:=k - Address I@ hitps: itvebapp! doa.state va us/fascsimain.ctm?as j f?GD
aC
A 6/442003 Fixed Asset Accounting and Control System 4:37:35 PM
M aster File Data Element Change
B =
% ' Master File Maink | Trans File Maint | Error Fils Maink | Surnrnary Maink | Miew Tables | Restricked | COther
) a
Cat Records 1 - 20 of 380 —
@ ; ALY CAT ID NUM
@l. edit 151 4 ooooonosg
@I edit 151 4 000000035
@[ edit 151 4 ooooonsss
@r edit 151 4 ooooonssl
&1 [edit] 151 4 000000593 ||
@l edit 151 4 oooooo&n0
@[ edit 151 4 oooo007e:s
@( edit 151 4 ooooonvy27?
@[ edit 151 4 oooooaves
@' edit 151 4 ooooonyso E
@‘ edit 151 4 o000007se - g
. =
& - , o
= | | e e e T T 3]
|@ ’_E|ﬁ Internst 4 =+
iastartl (] Inbaz - Microsoft Cutiook | W Microsoft Word - Data Ele. . II@FAACS - Microsoft Inte... | il b@aﬂ 437 PM

Usethe NEXT and PREVIOUS action buttons to scroll through the master file until
you find the asset 1D you wish to change. Click on “edit” beside the asset you wish
to impact.

Continued on next page
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Procedures, Continued

Thiswill bring you to a screen for that particular asset.

/i FRACS - Microsoft Internet Explorer M= E |

J File  Edit “iew Favorites Tools  Help |
4=I »
ok Address I@ https: iwvebapp] doa stete va usHasceinain.cfm?es j o
Bl
Y S 67412003 Fixed Asset Accounting and Control System 4:39:45 PM
Master File Data Element Change
[ =
g ! Master File Maint | Trans File Maint | Error File Maink | Surmrnary Taint Wie Restricted | Other
)
i ASSET
gf AGENCY CATEGORY I NUMBER DATA ELEMENT NAME
@ 151 4 000000034 Select a Data Elerment. j
' DISPOSAL_QUANTITYOS -
&1t FISCAL MMO1
@ . FISCAL Yol
[INSTALL DATEDL
@l FLAST INVENTORY DATEDL
@_ LEASE _ACCRUAL_DATEDS
@ LEASE_AMMUAL_COSTOS
! LEASE_DESCO3
@ Data Elerment Mame: Current Yalue: LEASE_ESCALATION DATED3 | =
Bl LEASE_EXPIR_DATEDS i il
@t LEASE_FROM_AGENCYO3 ~
@[ FAMLD720 USERID DOAITH
€] =
& 5
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= - [ e e e e e e T T |
|@ Done ’_|E|ﬂ Internet 4 =+
iistartl (L] Inbo: - Microsoft Outlook | [E¥ Microsoft Word - Data Ele.... II@FM\CS - Microsoft Inte... | il 2:)@30 4:40 PM

Under the DATA ELEMENT NAME, use the drop down menu to choose the data
element that you want to change. Inthisexample, LAST INVENTORY DATA isto
be changed.

Continued on next page
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Procedures, Continued

In the lower portion of the screen, the data element name that was selected will be
displayed along with the current value for the chosen data element.

i FRACS - Microsoft Internet Explorer

J File Edit “iew Favorites Tools  Help |

»

Elan - Address I@ https: itveebapp] doa state va usifascainain.cim?es j ﬁfv\’GD

s
S 67442003 Fixed Asset Accounting and Control System 4:39:45 PM
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Master File Data Element Change

o=
g ! Master File Maint | Trans File Maint | Error File Maink | Summary Maint | wiew Tables |  Restricted | Okher

I
car ASSET
@[ AGENLCY CATEGORY ID NUMBER DATA ELEMENT NAME
@ 151 4 000000034 LAST_INVENTORY_DATEOL j

|
&1t
&)1
&1t
@r Data Elerment Marne: Current Value: Mew Value:

5 nit Change
@f |L.¢'.ST_IN\.|'ENTORY_DATE01 |06301998 I Submit Change
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|@ Done ’_E|ﬂ Internet 4 =
Eﬂstartl Inbnx - Microsoft Cutlook | [E¥ Microsoft Word - Data Ele... II@FAHCS - Microsoft Inte... | il b@@ﬂ 4:42 PM
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Procedures, Continued

Inthe “New Vaue” block, enter the value that you intend to change to for this

chosen data el ement.

i FRACS - Microsoft Internet Explorer
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Master File Data Element Change
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Once you havefilled in the “New Value’ block, click on the Submit Change button.
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Procedures, Continued

Y ou will get a message that your change transaction has been successful.

/i FRACS - Microsoft Internet Explorer [CO]=]| &
J File  Edit “iew Favorites Tools  Help |
>
El<:=k - Address I@ https: iwvebapp] doa stete va usHasceinain.cfm?es j o
=1
VB 67412003 Fixed Asset Accounting and Control System 4:44:52 PM
. 3
MASTER/ERRBOR FILE DATA ELEMENT ACTION
[ =
gr Master File Maint | Trans File Maint | Error File Maink | Surmrnary faint | Wiew Tables | Restricted | Other
) -
Car AGENCY CATEGORY ID NUMBER DATA ELEMENT NAME SEESENT NEW VALUE
f
@ il 4 000000034 LAST _INVENTORY _DATEOL 06301995 05312003
&
&1t
[ -
gr Transaction Record has been successfully processed.
& Press the Back arrow to continue with this record.
&7t :
& [View Record]
&
&1
k] n'
&) | 8
= - [ e e e e e e T T |
|@ ’_|E|ﬂ Internet 4 ]
iistartl (L] Inbo: - Microsoft Outlook | [E¥ Microsoft Word - Data Ele.... II@FM\CS - Microsoft Inte... | il 2:)@30 4:44 P

If you wish to make additional changes to the same asset, you can do so. Also, you
can make changes to other assets as well.
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Contacts

DOA Contact Assistant Director, Financial Reporting

3

a (804) 225-2257
FAX (804) 225-2430
>4 finrept@doa.virginia.gov
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