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Overview 

     
Introduction Once the user has logged into the FAACS system, various FAACS tables can 

be viewed on line.  The tables are accessed through the “View Tables” option 
on the navigation bar.  The FAACS tables that may be viewed are: 
 
• Funding source table 
• Federal cost category table 
• Nomenclature table 
• Data element table 
• Error message table 
 
Users may not make changes to the tables.  This function is reserved for 
DOA.   
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Procedures 

  
Initial Access To access FAACS tables, click on the “View Tables” option on the 

navigation bar.  Then click on the desired table to display. 
  

 

 

  
 The table chosen will be directly accessed with the exception of the nomenclature 

code table.   
 

Continued on next page 
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Procedures, Continued 

  
Funding Source 
Table 

The funding source code table is a short table.  It can easily be scrolled through. 

 

 
 

Continued on next page 
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Procedures, Continued 

  
Federal Cost 
Category Table 

The federal cost category is a short table.  It can easily be scrolled through.  Federal 
cost category makes up the first two characters of the nomenclature code.   

 

 
 

Continued on next page 
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Procedures, Continued 

  
Data Element 
Table 

The data element table provides a listing of all FAACS data elements. 

 
 

 
 

Continued on next page 
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Procedures, Continued 

  
Error Message 
Table 

The error message table provides most FAACS error messages that are accessed 
during screen edits and the nightly edit update.   

 

 
 

Continued on next page 
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Procedures, Continued 

  
Nomenclature 
Code Table 

The nomenclature code table provides a listing of all nomenclature codes available 
for use in FAACS.  This is a very large table and is difficult to scroll.  When the user 
clicks on Nomenclature Table from the “View Tables” option on the navigation 
bar, a screen is displayed that facilitates finding specific desired codes.   

 

 

  
 Users may choose to view the table sorted either by Description (alpha) or 

Nomenclature code (numeric) by choosing from the drop down menu by the Sort 
field.  Once the choice is made, click on “VIEW” at the bottom of the screen to 
access the table.  If only a sort choice is indicated, the presentation will begin with 
lowest alpha or numeric on the table. 

Continued on next page 
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Procedures, Continued 

  
Nomenclature 
Code Table 
(continued) 

As one option the user can key an alpha description into the Description field and 
choose Description as the sort choice, as indicated on the picture below.   

 

 
 

Continued on next page 
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Procedures, Continued 

  
Nomenclature 
Code Table 
(continued) 

Keying an alpha description into the Description field and choosing Description in 
the Sort field will access the part of the table indicated by the choice as shown below.  

 

 
 
 

Continued on next page 
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Procedures, Continued 

  
Nomenclature 
Code Table 
(continued) 

Similarly, the user can indicate a numeric or part of a numeric nomenclature code in 
the Nomenclature field and choose Nomenclature as the choice in the Sort field as 
shown below. 

 

 
 

Continued on next page 
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Procedures, Continued 

  
Nomenclature 
Code Table 
(continued) 

Entering a numeric code in the Nomenclature field and choosing Nomenclature in 
the Sort field will cause the system to begin the numeric presentation where indicated 
rather than at the lowest numeric code. 
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Contacts 

 
  
DOA Contact Assistant Director, Financial Reporting 

        (804) 225-2257 
FAX    (804) 225-2430 
 finrept@doa.virginia.gov 
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