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Overview

Introduction The Commonwealth’s Lease Accounting System (LAS) is a real-time, web-

enabled financial reporting tool. LAS creates updated reports immediately
whenever a lease is input or changed. The Lease Accounting System
currently accepts only Lessee leases. All reports generated by LAS are
available in one of two formats:

« Summary level which aggregates the information by agency or reporting
entity (if a user has access to more than one agency); and,

« Detail level which provides information for each agency and each
individual lease.

The Lease Accounting System reports all lease activity as of fiscal year end
(6/30/XXXX). Therefore, regardless of when a lease begins in LAS, the lease
detail reports are shown as of the fiscal year-end. LAS provides a Change
Log Report providing all user activity for each lease.

All LAS reports are accessible directly from within the system. Users do not
need to request reports from DOA or wait for a month-end close for report
generation. LAS reports are not available in Reportline. LAS reports can also
be downloaded into a spreadsheet program such as Microsoft Excel for further
analysis.
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Operating Leases

Operating All LAS reports listed may be run in either the summary or detail format. The
Lease Reports detail version generally provides the individual lease level information by
agency. The detail information supports the aggregated summary level data.

Future Minimum Rental Payments Report provides the lease commitment
individually for the first five years; then in five year increments from that
point forward. This information is reported in the Comprehensive Annual
Financial Report (CAFR) footnote for the operating lease commitments. This
report provides the net future minimum rental payments, executory costs and
the gross or total rental payment.

Rental Expense Report provides the lease payment expenses as of June 30"
for the year selected. The report also segregates sublease rentals that require
investigation to determine if an adjustment to the total rental payment is
required. This information is used in the narrative portion of the CAFR
operating lease commitment footnote. It also provides payments that are
greater than or less than a straight-line monthly payment schedule. This
applies to payment schedules when the payment is made before the expense is
incurred or the expense is incurred before the payment is made rather than the
normal monthly payment schedule.

The report provides the fiscal year chosen, the next five years individually and
then five year increments from that point forward. For rental expense, the
year chosen is the most important.

General Lease Summary Report (Operating and Capital) provides the physical
count of existing leases by classification and category. It also provides the
total number of leases for a specific agency by fiscal year. This report
contains information for both operating and capital leases and will not be
listed again in the Capital Lease Reports section of this CAPP topic. Itisa
very useful tool when adding, renewing or extending leases.

CAFR Flux Analysis Report (Operating and Capital) provides the physical
count and dollar values of existing leases by classification and category for
the current fiscal year as compared to the prior fiscal year. This report also
contains information for both operating and capital leases and will not be
listed again in the Capital Lease Reports section of this CAPP topic. This
report is a useful tool for reviewing lease activity by classification and
category. It allows users to direct their efforts in identifying expired leases for
extension and renewal.
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Capital Leases

Capital Lease
Reports

Balance Sheet Report provides the recorded assets value by category, the gross
assets, current year depreciation expense and the accumulated depreciation, all net
of any retirements during the year. The report provides the ending balances as of
fiscal year-end. The Balance Sheet Report provides much of the information
needed for the CAFR capital lease line item and footnote. The detail download of
the Balance Sheet Report includes the following fields:

BEGIN
DETAIL DETAIL FISCAL AGENCY LEASE PAYMENT
DESCRIPTION LEVEL YEAR NUMBER NUMBER DATE
ASSETS ASSETS GROSS DEPRE

BUILDINGS EQUIPMENT ASSETS DEPRECIATION BUILDINGS EQUIP

LEASE EXECUTORY
PAYMENTS COSTS INTEREST EXPENSES

The detail description field shows the lease number which is also shown in the
lease number field. The detail level indicates the level of detail being reported.
The detail level numbers range from 1 to 5. Level 5 provides the most detail and
reports the lease information at the individual lease level. Detail level 1 is the
summary level and does not appear in the detail download version.

The fiscal year, agency number and lease number are self-explanatory. The
beginning payment date and termination date are when the lease begins and ends.
For Beginning of Period leases, a lease begins when the first payment is made and
ends on the last day of the period the last payment is made.

The asset fields in the Balance Sheet Report provide the asset balance as of the
fiscal year-end, net of any lease retirements. This is the primary difference
between the Balance Sheet Report and the LAS Summary Report.

Continued on next page
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Capital Leases, Continued

Capital Lease

Reports,
Continued

The last three fields: lease payments, executory costs and interest expenses,
are not net of retirements. These fields provide the period ending amounts
inclusive of any lease additions or retirements.

Some of the fields in the Balance Sheet Report should not be used for
financial reporting purposes as they lead the preparer to incorrect
amounts. A person extracting lease information for financial reporting
purposes must take care to use the fields properly and cross check the
amounts extracted using the other reports available.

The Balance Sheet Report does not provide the depreciation expense for
the year end. This is because the Balance Sheet Report takes into account
the lease retirements and terminations made during the year. The reports
that provide the depreciation expense are the LAS Summary Report and
the Capital Lease Journal Adjustment Report.

LAS Summary Report provides the recorded asset basis, the accumulated
depreciation, the net asset, accruals including the current portion (one fiscal
year) of the lessee's obligation (current obligation), the non-current (longer
than one fiscal year) portion of the lessee's obligation, accrued interest, and
the current year depreciation expense and interest expense for capital leases.
The LAS Summary Report provides asset balances at fiscal year-end including
the retired and terminated leases. Therefore, the LAS Summary Report is
not used for the gross asset ending balances or the associated
accumulated depreciation. Use the Balance Sheet Report for the gross
asset and associated accumulated depreciation amounts as of fiscal
year-end. The rental payments field is the gross rental expense including the
executory costs. The detail download of the LAS Summary Report includes
the following fields:

DET DESC DET_LEV AGY ASSET BASIS ACC_DEP NET_ASSET
CURRENT_OBLIG NON_CURRENT OBLIG ACCRUED_INT INT_EXPENSE

The Future Minimum Lease Payments Report is a better source for the lease
payment information because it provides the information broken down in
greater detail.

Continued on next page
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Capital Leases, Continued

Capital Lease

Reports,
Continued

Capital Lease Journal Adjustments Report provides the gross rental
expense, interest expense, executory costs and depreciation expense. This is
an excellent report for performing lease analysis on the reported fields. The
amounts for depreciation expense and interest expense generated by this
report are also generated in the Balance Sheet Report for cross checking
purposes. The detail download of the Capital Lease Journal Adjustments
Report includes the following fields:

DET_DESC DET_LEV AGY_No. LEASE No. FISCAL_YEAR
CUR_EXEC_AMT DEP_EXP CUR_INT_AMT

Future Minimum L ease Payments Report provides the commitment
amount in terms of the expected future expenditures in footnote format when
printed directly from the LAS report screen. It shows the total minimum lease
payments (less executory costs), the net minimum lease payments (less
interest expense), and the present value of the lease payments (in summary
format or in detail by agency and lease). The detail download of the Future
Minimum Lease Payments Report includes the following fields:

DETAIL DETAIL FY AGY LEASE No. TOT_PMT EXEC_ CURR_INT
_DESC _LEVEL COSTS _AMT

Interest Expense and Obligation Reduction Schedule Report provides the
interest expense and the amount of the reduction of the obligation annually for
a lease. It provides the gross rental expense (rental payments), executory
costs and the current year reduction in the lease liability for the fiscal year.
The lease liability field provides the remaining liability for the individual
lease. The amounts generated by this report are the current year reduction for
the lease and the lease liability. All other amounts on the report can be
generated by other reports. Again, this is an example where check figures
from one report are available for verifying the information obtained from
other reports. The download of the Interest Expense and Obligation
Reduction Report includes the following fields.

DET_DESC DET_LEV AGY LEASE_No. FY RENT_PMTS
INTEREST CURRENT YR
EXEC_COSTS Expense REDUCTION LEASE_LIABILITY

Continued on next page
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Capital Leases, Continued

Capital Lease

Reports,
Continued

Monthly Account Summary Report provides the monthly amounts for the
Net Asset, Current Obligation, Non-Current Obligation, Interest Expense,
Accrued Interest, Rental Expense, Depreciation Expense, and the Minimum
Payment Due. The report is available in both summary and detail levels. The
download versions contain the same information fields shown above as well as
the following fields:

DET_DESC DET_LEVEL FY AGY LEASE_No.

Reported Gains and L osses Report provides information pertaining to leases
terminated early. It provides the amount of gain or loss incurred by the lease
and totals the amount by lease and agency. Other fields in the report include
the net asset and lease liability, which matches the net asset reported on the
balance sheet report and the lease liability on the journal adjustment report.
The detail and download descriptions are the same as described in the LAS
Balance Sheet Report. It is a good verification report for ensuring there were
no gains or losses erroneously incurred during the fiscal year.

DET_DESC DET_LEVEL FY AGY LEASE_No. EARLY_TERM_DATE
ASSET_BASIS ACC_DEP NET_ASSET LEASE_LIABILITY GAIN_LOSS

Retired and Terminated Leases -- Summary of Asset Basis Report
provides the additions and deletions for the fiscal year chosen. This report
provides the amounts affecting the gross assets only. It is verified by the LAS
Balance Sheet Report. The detail description, detail level, fiscal year agency
number and lease number are the same as previously described in the LAS
Balance Sheet Report download. It is also useful for deducting the retired and
terminated leases from the Summary Report verifying the amounts generated in
the LAS Balance Sheet Report. The detail download of the Retired and
Terminated Leases, Summary of Asset Basis Report includes the following
fields:

ASSET
DETAIL DETAIL FISCAL AGENCY LEASE ASSET ASSET END
DESCRIPTION LEVEL YEAR NUMBER NUMBER ADDITIONS RETIREMENTS

Continued on next page
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Capital Leases, Continued

Capital Lease

Reports,
Continued

Retired and Terminated L eases -- Summary of Depreciation Report
provides the accumulated depreciation of those leases that finished or were
early terminated during the fiscal year. This report provides the amount of the
accumulated depreciation addition for new capital leases and the reduction of
terminated leases for the fiscal year chosen. The reduction in accumulated
depreciation should match the reduction shown in the Capital Lease Flux
Analysis Report for accumulated depreciation. The report is broken out by
asset category.

LAS Flux Analysis Report provides users with the beginning balance,
current fiscal year additions and reductions and the ending balance for capital
leases by category. The report consolidates the Building and the capitalizable
portion of a Land/Building category. The report provides the gross asset and
the accumulated depreciation separately. It reports the necessary information
to allow the capital leased assets to be added to other capital assets for
financial reporting purposes.

The report should match the current fiscal year Balance Sheet Report for the
ending balances and the prior fiscal year Balance Sheet Report for the
beginning balances. The current fiscal year activity (additions and reductions)
should match the Retired and Terminated Leases, Summary of Asset Basis
Report for the gross assets. The current fiscal year activity for the
accumulated depreciation additions should match the depreciation expense on
the Capital Lease Journal Adjustment Report and the Retired and Terminated
Leases, Summary of Depreciation Report for the reduction in Capital Leases
for the fiscal year. Any differences between the current fiscal year beginning
balance and the prior fiscal year ending balance requires investigation and
explanations for those differences.

The most useful reports for generating the balance sheet line item for capital
leases include the Balance Sheet, LAS Summary, Capital Lease Journal
Adjustment Entry, Retired and Terminated Leases; Asset Basis and the
Interest Expense and Obligation Reduction Reports. The Balance Sheet
Report provides the ending balances for the balance sheet line item. The
Capital Lease Journal Adjustment Entry Report provides the expenses
incurred during the year and verifies the LAS Summary Report.

Continued on next page
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Capital Leases, Continued

Capital Lease  The Interest Expense and Obligation Reduction Report provides the principal

Reports, reduction and verifies the Balance Sheet Report and Capital Lease Journal

Continued Adjustment Entry. The Retired and Terminated Leases, Summary of Asset
Basis provides the retired and terminated leases for the year, verified by the
Balance Sheet Report. The Future Minimum Lease Payments Report
provides the payment schedule for the capital lease footnote. The LAS
Summary Report serves mainly as verification for the other reports.

LAS Downloads

Downloads The Lease Accounting System allows users to download the leases for their agency.
The download format is a text file that can be opened and imported into spreadsheet
software such as Microsoft Excel. The data is tab delimited and imports easily. The
user may then format the column headers and data as they would with any text import.
Note: LAS adds an extra row between the column headers and the data. Users should
delete this row once they complete the import wizard.

The data users can download from LAS include any of the reports, the operating leases
and the capital leases for their agency. Note: the operating and capital lease
downloads include every payment of every payment stream entered in the system. The
user will need to sum the information and perform the present value calculation in
order to reflect the value of the lease.

LAS Website

DOA Lease Visit the DOA website at:

Accounting http://www.doa.virginia.gov/Financial Reporting/LAS/LAS Main.cfm for
System Home  the link to the Lease Accounting System login page.

Page
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Contact Information

DOA Contact  Assistant Director, Financial Reporting
Phone: (804) 225-2257
FAX: (804) 225-2430
Email: finrept@doa.virginia.gov

LAS Report Screen Prints

Screen prints of the various reports available in the Lease Accounting System
(LAS) are contained in the following pages. All reports are real time and

provide up to date information. All LAS reports are as of fiscal year end June
30, XXXX.
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Retired and Terminated Leases —Summary of Asset Basis Report (Capital)
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