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Executing the Request

Naming After making the extraction and data field criteria selections the data must be

Datasets downloaded into datasets. Assign a name to the dataset on the Dataset
Information screen, which is displayed after pressing Function 9-Execute
Request, from the Data Field Selection screen:

4= IRMA WorkStation: 3270 Temminal - [ sessiona™ [A]]
File Edit Controlz  Setiings ‘window  Help .- 5[

ACTL3B21 CARDS — DATASET INFORMATION Daa1

ENTER FUNCTION: _ (5=MENU, 7=PREVIOUS SCREEN, 9=EXECUTE REQUEST)

DATASET HAME:

SUPPRESS LEADING ZERODES: Y (Y OR )

sl SHAGTHY139 B4/019 Al

DATASET NAME Enter dataset name.

Note: Names cannot exceed 44 characters, including periods. Names consist of several sections,
which consist of sets of 8 or fewer alpha-numeric characters starting with an alpha character and
ending with a period (except the last section). The first section must consist of the High Level
Index (HLI) consisting of the User ID. Subsequent sections describe the filename. A sample
dataset name for user ACT1011 and containing report 10 data for the second payroll processing
period follows — ACT1011.RPT10.PAYROLL2

SUPPRESSING Enter value and press PF9 or in the Function field, enter 9 and
LEADING ZEROES press Enter:

Value Description

N | Numeric fields not containing their maximum number of
digits are "padded" with leading zeros.
Y | Leading zeros are eliminated. For example, suppressing
the zeros on "000176" yields "176" — System Default

Continued on next page
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Executing the Request, Continued

Record Length  The Dataset Information screen displays:

Preview
o Dataset Name chosen to receive the extracted records
e The number of records CIPPS-FINDS expects to write to this dataset
This preview allows the user to abort the download if the request appears to
have extracted too many records. Note that the actual number of lines in the
dataset will be one greater than shown since a line of column headers (i.e.,
Download Field) will be also be written.
U= IRMA WorkStation: 3270 Terminal - [ sessiona [A]]
[Fi§ Eie Edt Coniok Settngs Window Help ===
ACTL3B21 CARDS - DATASET INFORMATION Dae 1
ENTER FUMCTIOW: _ (5=MENU, 7=PREVIOUS SCREEM, 9=EXECUTE REQUEST)
DATASET MAME: ACT1@35.DEDUCT.TEST
SUPPRESS LEADING ZEROES: ¥ (Y OR M)
342 - CLASSIFICATION COMBIMATIONS WITH TRAWSACTIONS HAYE BEEH SELECTED
ENTER ¥ IN FUNCTION TO COWTINUE WITH THE REQUEST
ENTER M IN FUMCTIOM TO RETURM TO PREVIOUS SCREEH
Hell SHAGTHY1Z2e B4/019 All
Executing or Function 9: Execute Request on this screen does not work in the same manner
Aborting the as previous screens. In order to continue with the request, enter one of the
Request following values in the Function field and press Enter:
Value Description

Y The information specified in the request is extracted and written to the
specified dataset.

N Aborts the request and returns to the screen immediately prior to the
Dataset Information Screen.

Continued on next page
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Executing the Request, Continued

After executing the request, CIPPS-FINDS returns to the CIPPS-
DOWNLOADING Main Menu where the number of records actually written
to the output file displays at the bottom of the screen:

U= IRMA WorkStation: 3270 Terminal - [ sessiona [A]]

[ Ble Edt Conrols Sefngs Window Help
ACTL3801

15| ]
CIPPS DOHNLOADING HAIH MEWLU

Han1

AGENCY: 141

_ CIPPS REPORT 18
_ CIPPS REPORT U®33
_ CIPPS REPORT UB6@

ENTER FUHCTIDN _  (S5=MAIN MEMU,6/ENTER=HEXT SCREEM)

PLACE &M (X) HEXT TO THE THE DESIRED SELECTIOH

CIPPS EMPLOYEE DATA (HBB,HS1,H4X)
CIPPS STATE TAX DATA (HBA)Y

CIPPS SPECIAL PAY DATA (H1@)
CIPPS DISTRIBUTION DATA (HMB}
CIPPS DEDUCTION DATA {HBZ}

342 RECORDS WERE WRITTEW TO ACT1@35.DEDUCT.TEST

SHAGTHY12e B4/018 Al

View/Print Return to the FINDS Main Menu (PF5) to view or print the data. Keep in mind,
Data PF21-creates a Lotus file, which can only be used for CARS downloads. Enter
one of the following functions and press Enter:
Continued on next page
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Executing the Request, Continued
75 S - EREIRA Pavsosal Ll Are
Fla ©8 Ve Toch Jeuen [(ons Help
IJEDFEFI[EI jﬂ*!ﬁ_l w il o ail:lu* w?
oo RS "““ S i
ENTER FLBICTION (UM DEGIT FIELD FROW DELM
IB-EXTRACT CARS SUMARY ACCORMT H-VIEH DATA
BALANCLS ZI-CREATE LOTUS FORMATTED
11-EXTRACT CARS DETAIL TRANSALTIOHS Daln
Y YRR [ AN ACTOUMT OO0 G Z2-FRINT DATA
12-EXTRALT CARS DETAIL TRANSALCTIOHS ZI-CREATE 4 DIGIT VEAR
HY BAICH 1D, TYPE DR 24-[REATE 2 DIGIT VEAR
(DATE & VENDOR 10G
EXTRALT CARS AGEMLY VEMINR TALLE PI-EXIT FINDS
A= 10F CARS REPORT IHG
LIPS DATA
P [rFL R [T
S Server Coresried T1 (1] T A
Function Procedures Description
20 - View | Displays a screen with a Dataset Name field. Enter Executes ISPF's
Data the name of the dataset to be viewed and execute the | Browse Feature and
List Data Set function. After viewing, enter END and | displays the contents
press Enter to return to the FINDS Master Menu. of the dataset.
22 - Print | Displays a screen with four fields. In the first, enter | The program returns
Data the name of the dataset to print. In the second, enter | to the CIPPS-FINDS

the remote JES2 name of the printer to be used. In
the third, enter the sysout class. Contact your agency
PC technical support for the JES2 name or sysout
class. In the fourth, enter 1 to print on regular 80-
column width paper, or 2 for wider 133-column.
Press the Execute function to print.

Master Menu along
with a message
indicating how many
lines were printed.
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Transferring Datasets to PC

Dataset File
Uses

Transferring
Datasets To
Your PC

Office of the Comptroller 6

Various uses of the downloaded datasets in conjunction with standard
business application software/PC programming languages (e.g. Word, Excel,
Access, Visual Basic, Crystal Reports) include:

e Agency specific reporting

e Database queries/forms

e Creation mailing labels

e Retrieval of data specific information
e Payroll Audit Tool Reports (PAT)

However, the data must first be transferred to an agency PC or other system.

To transfer the information contained in your dataset to your PC, follow the
file transfer procedures that apply to the emulator software package being
used. Two commonly used emulator packages are EXTRA and IRMA. Basic
file transfer procedures are presented here for both the EXTRA and IRMA.
Consult your agency’s computer systems administrator for specific
procedures pertaining to your emulator software. Regardless of the emulator
used, log-off of CIPPS-FINDS, but remain logged-on to TSO to transfer files
(log back on to TSO if you have already logged-off).

# Sna - EXTRAI Personal Client
Flle Edit iew Tools Session Options Help

D[ |E| G [ [90 (3] %] &l v o] 2|c|ad] N2

READY

] T :00.4 #2701
SMNA Server: Connected T1 NUM T4 AM

Continued on next page
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Transferring Datasets to PC, Continued

File Transfer Start the file transfer window by selecting the “Tools’ menu item, then click

for Extra ‘File Transfer,” or click the file transfer toolbar button:
W Tn3270 - E ‘ersonal Client
File Edit iew Session  Options  Help
Dl o kil o|®| wm|w| w2
ACTIA35. 51 Maem.. Heleted.
READY Fecord Pages
Status
W Tiansler a single fe to/from the host AP [NUM 1011 AM
hstant||| G inbex - Micro... | B icrasaft wo..| [ Tnaz70 - . BRSTARTOEP | [EIAMA wois...| FRIAMALN ||| /@3y 1011 am

The Transfer File option box displays:

Transfer File

Transfer direction

HE|
Receive File I
" Send file to host
%' Beceive file from host ﬂl
Help |
P file name:
Iu::"\testE Browse... |
Huoszt file name:
ItestE
Scheme:
| Tt DetaLit = Edit... |
Host type:
TS0 v

Continued on next page
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Transferring Datasets to PC, Continued

Set the following option settings to transfer the dataset to your PC.

Options Enter the following setting:
Transfer Direction | Receive File From Host
PC File Name Enter the file name where the information will be downloaded

or use the “browse’ button to locate an existing file.

Host File Name

The dataset name created from the FINDS download. (e.g.
ACT1011.FILENAME)

Scheme

Text Default

Host type

TSO

From the File Transfer option box, click on Receive File to initiate the file
transfer. The File Transfer Status box displays during processing:

PC file name:
Huost file

File Transfer Status [THN3270] I

c:4Rptl033.0524
ACT1035.Rptud33.0501

»» Initiating host application
»» Structured file transfer started.
»» Receiving file c\Rpt)033.0524 .

¥ Close statuz at completion of transfer. Aot |

At the completion of the transfer, the File Transfer Status box is automatically
closed. The downloaded dataset information now resides in the PC file

indicated.
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Contacts

DOA Contact  Director, State Payroll Operations
Voice: (804) 225-2245
E-mail: Payroll@doa.virginia.gov

Payroll Business Analyst/Trainer
Voice: (804) 225-3120 or (804) 225-3079
E-mail: Payroll@doa.virginia.qgov
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