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ePayables Overview
 
A simple payment option that helps you move from paper to electronic payments, the 
ePayables (Card) service integrates seamlessly with your Accounts Payable (AP) process via 
secure Card payments with minimal impact to your valuable IT resources. 

•Reduces Cost and Inefficiencies 

• Provides a channel to make AP payments with no transaction fees 

• Provides incentive cash payouts based on spend 

• Increases float when compared to other payment types, allowing for improved cash flow 

•Helps Improve Transaction Risk Management 

• Helps control card payments by only authorizing preapproved payment amounts 

• Card accounts issued with $0 credit limits 

•Integrates Into Payments Automation Strategy 

• Improves buying power with the ability to offer your vendors a faster, more reliable payment option 

• Expands your card program beyond the traditional purchasing card usage 

• Provides vendor enrollment support 

• Bank Neutral 
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ePayables Overview
 
•Bank leads the vendor enrollment process 

• Calling Script is approved by client 

• Client to approve the vendor target list 

• Targeted vendors are assigned a unique card account number 

•When the file is received: 

• Credit limits on the appropriate vendor accounts are increased 

• Vendors are authorized to process their charge 

•ePayables technology sends remittance and payment advice to the vendor via: 

• Fax, Secure Email, Email, CSV file attachment 

•Once charged, each vendor’s credit limit amount returns to $0 

•Automatic reconciliation occurs and a confirmation file can be downloaded and 
mapped to integrate with your system 

•Account management and reporting  which enables you to analyze card 
spend and identify trends 
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ePayables Process Flow
 

Data Reconciliation? 

Exception 

Works Funds Handling 

Card No 

Works Works 
Invoice Received 
And Approved 

ERP/AP 

Vendor Flag 

Processes A/P 
File 

Payment 
Data- Reports/ 

• Pay = Card Transaction Yes Exports? 
Match? 

Payment Data File 

File Transmission 
• FTP � Remittance 

Advice 

• XML 

Vendor Card 
Charges Card Processor 

4
�



or  ese  ransac ons s  app y

ePayables at DOA
 

•	 Amy Butler – Department of Accounts 

•	 Managed separately from Purchasing Card Program 

•	 Process Accounts Payable payments to vendors via credit card 14 days before 
due date 

•	 DOA does not charge a fee to vendors that participate, Vendor’s merchant fees 
f th t ti till lfor these transactions still apply 

•	 Enhances cash flow, Increases efficiency, Less exception handling, Increased 
security 

•	 Commonwealth regains lost rebate opportunities 

•	 No change to current invoicing procedures 

•	 Going green 
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To receive a ment for the invoice  below  lease draft the total amount of $13 388.76 AS A SINGLE TRANSACTION on 

--------------------------------------------------------------------- ----------------------------------------------------------------------------------------------

------------

ePayables Sample Remittance Advice
 
Original Payment Notification Date:  03/01/2012 

Commonwealth of Virginia Agency:  000-VA DEPARTMENT OF TESTING 

Vendor Payment Reference:         P1234567 
Vendor Name:                     TESTCOMPANY INC 
Charge Amount:                $13,388.76 
Card Number Ending In:    0123 
Name on card:                 TESTCOMPANY INC 
Billing Address:              101 N 14th St Richmond VA 23219 

To receive payment for the invoice(s) below, please draft the total amount of $13,388.76 AS A SINGLE TRANSACTION on p y (s) , p , 
your dedicated credit card with the account ending in 0123. 

INV DATE   INVOICE NBR   CUSTOMER ACCT#      INVOICE AMT  OFFSET AMT  NET PAID AMT 
Invoice Description           Voucher 

2012-01-12 027110                           $13,388.76               $13,388.76 $13,388.76 
MAINTENANCE SUPPORT           0022111 

TOTAL:                                                                  $13,388.76 

Please refer questions regarding the processing of this payment to our eCommerce department at  
ecommerce@doa.virginia.gov or call 804-692-0473. 

Thank You, 
Department of Accounts 
COMMONWEALTH OF VIRGINIA 
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ePayables  Vendor Edit Table
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ePayables Check Number
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• Vendors have multi le o tions for receivin   ments

ePayables at Political Subs
 

•	 Amy Murphy – Hampton Roads Sanitation District 

•	 Managed by Accounts Payable Team 

•	 Vendors are flagged in ERP system as an ePayables payment type 

•	 No change to current invoicing procedures.  

•	 Vendors have multiple options for receiving payments p g pay p 

•	 Opportunity to increase rebate 

•	 Annual vendor analysis with Bank of America for continued growth of 
program 
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