COMMONWEALTH of VIRGINIA

DAVID A. VON MOLL, CPA Office of the Comptroller P.0.BOX 1971
COMPTROLLER

October 7, 2013

TO: Agency Fiscal Officers & CAPP Manual Users

FROM: Catherine O’Brien

SUBJECT: Commonwealth Accounting Policies and Procedures (CAPP) Manual—
Update Nos. 130 - 133/ Cash Disbursements, Leave and Payroll Accounting

One Topic Cash Disbursements  without revision marks
With Full 20335—State Travel Regulations

Managerial

Review

Eight Topics Leave contact information update

With Divisional  40105—System Overview

Review 40205—Employee Leave Profile Data

40210—Leave Maintenance
40305—Leave Activity Reporting
40405—O0nline Inquiry and Reporting
40410—Error Messages

Payroll revisions in italics
50430—Health Insurance page 17
50515—Special Payments pages 17, 18

(804) 225-2109 FAX (804) 786-3356 TDD (804) 371-8588
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Status An updated Status Summary Sheet is shown at our web site and displays the
Summary following for each CAPP Manual topic:
Sheet e Number and Title
e Page Length
e Latest Revision Date
http://www.doa.virginia.gov/Admin_Services/CAPP/Status Summary.pdf
DOA’s Catherine O’Brien, CPA, CPCU
Temporary Finance & Administration
CAPP Manual 53 catherine.obrien@doa.virginia.gov
Contact & (804) 225-2512

(capp memo 133.doc)

(804) 225-2109 FAX (804) 786-3356 TDD (804) 371-8588
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