Attachment A

Significant Items of Interest Regarding the 2014 Fiscal Year-end Closing Procedures

Informational Only


1. Section A on page 7 of the Year-End Memo regarding Payroll Expenditures provides Special Instructions for Payroll Expenditures for FY 2014 and FY 2015.  New to this section for the FY 2014 Year-End Close is information regarding wage payrolls.  Due to systemic restrictions in CIPPS all payrolls posted after the June 20, 2014 cutoff at 3:30 PM will be processed to FY 2015.  If it is determined that a wage payroll processed to FY 2015 with a June check date, DOA will process a DOA Journal Entry to reverse the wage payroll transactions from FY 2015 and process the wage payroll transactions to FY 2014.  Agencies must ensure they maintain sufficient cash, appropriation, and allotment balances in FY 2014 for DOA to process these June wage payroll transactions.
2. There is a new Attachment to complete for Fiscal Year End 2014.  Attachment L is the Bond Fund Cash (GLA 101) Verification.  The IRS Code contains certain provisions that require timely reimbursement of expenditures made using tax-exempt bonds.  The IRS Code generally provides that any project expense reimbursement from tax-exempt bond proceeds must take place no later than 18 months after the later of the date on which the expenditure was originally paid, or the project was placed in service or abandoned (but in no event more than three years after the date on which the expenditure was paid).  If reimbursement requests are not being submitted in a timely manner by all agencies and institutions, the Department of the Treasury’s ability to reimburse these expenditures with tax-exempt bond proceeds will be jeopardized.  

   Therefore, to ensure that reimbursement requests are being processed in a timely manner, agencies and institutions using bond funds for capital projects, will now be required to certify annually that bond fund cash balances have been reconciled and that related reimbursement requests have been identified and will be forthcoming.  While this task may seem onerous at first, agencies and institutions are reminded that reimbursement requests should be submitted within a week or two of the expenditure.  Therefore, if this is occurring, the volume of transactions to be included on the attachment should be minimal.  
Attachment L
· Once the attachment has been completed and the information verified, the preparer should type his/her name, title and date completed in the appropriate shaded cells.

· The fiscal officer should review and approve the information contained in the attachment.  Upon completion of the review, the fiscal officer should type his/her name, title and date in the appropriate shaded cells.  

· The completed attachment should be e-mailed to oprrisk@trs.virginia.gov by 5:00 PM on Friday, August 29, 2014.
3. Authorized Signatories Form
· In preparation for Wave 1 Agencies transitioning to Cardinal in October 2014, Wave 1 Agencies are requested to designate a primary and secondary Cardinal Security Officer (CSO) on the Authorized Signatory Form for FY 2015.  The Cardinal CSO designees will be listed in the second CSO column with the Cardinal logo.
· Ensure that the revised 5/14 version (Rev.5/14) of the form, which can be obtained from DOA’s website, is completed and sent to DOA.  If an agency has a form on file that they use from year to year, ensure that the revised 5/14 version of the form is used and all relevant fields are completed.  

· For Wave 1 and 2 Agencies, a Payroll Security Officer (PSO) must be designated on the form in addition to the primary and secondary CARS Security Officer (CARS designees will be listed in the first CSO column).  
· All signatures must be originals.  No designees or signature stamps may be used.  Please plan ahead to ensure all original signatures are obtained in order to return the form by the deadline.
· The form is due Monday, June 9, 2014.  If the form is not received timely, agencies may be placed on pre-audit hold and will be unable to process FY 2015 transactions until the form is received. 
4. All Instructions and Attachments are located on the DOA Website.  To access the documents, go to http://www.doa.virginia.gov/, click the Year-end Closing Procedures link and click the applicable link desired.
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