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Employee Number Lookup, Continued 

  
Employee 
Number 
Lookup 
Feature, 
Continued 

 
 

Step Action 
1 Enter either the Employee’s Social Security Number or the Employee’s 

First and Last Name (can be a partial name) 
2 Clcik on the Submit Button.   
 Listed below the request fields will be the results of inquiry displaying: 

• Agency Number 
• Employee Number 
• Employee Name 
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Attachment A 

  
CIPPS 

Nomenclature 
Payline Earnings 

Nomenclature 
 

Earnings Description 
ANNUAL Annual Lve Payout Annual Leave Payout 
ANNUAL Annual Lve Payout Annual Leave Balance Invol. Sep. Pay 
BONUS Bonus Bonus Payment 
CO. CAR Company Car Company Car 
COMP LV Comp Leave Payout Compensatory Lve Balance Invol. Sep. Pay 
COMP LV Comp Leave Payout Compensatory Leave Payout  
DEC-PAY1 Deceased Pay Deceased Pay 1 
DEC-PAY2 Deceased Pay Deceased Pay 2 
IMPLIFE Imputed Life  Imputed Life  
INV SEP Invol Separation Involuntary Separation 
LV SHARE Leave Share Leave Share 
LWOP-PAY LWOP Pay Leave Without Pay Earnings 
M&R NTAX Mov/Reloc NonTax Moving/Relocation-Non-Taxable Earnings 
M&R TXBL Mov/Reloc Taxable Moving/Relocation-Taxable Earnings 
MIL SUPP Military Supplement Military Supplement 
NONTAXBL NonTaxable Income Non-Taxable Income 
OTIME 1 Overtime 1 Overtime 1 Earnings 
OTIME 2 Overtime 2 Overtime 2 Earnings 
PI BONUS Perf Inc Bonus Pay Plan Bonus Payment 
REGULAR Regular Pay Regular Earnings 
RPTMEALS Reportable Meals Reportable Meals 
SEVR PAY Severance Pay Severance Pay 
SHIFT Shift Pay Shift Differential Earnings 
SHIFT 2 Second Shift Pay Shift 2 Differential Earnings 
SHIFT 3 Third Shift Pay Shift 3 Differential Earnings 
SICK LV Sick Leave Payout Sick Leave Balance Invol Sep. Pay 
SICK LV Sick Leave Payout Sick Leave Payout 
TAXABLE Taxable Income Taxable Income 
TEMP PAY Temporary Pay Temporary Pay 

 
Continued on next page 
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Attachment A, Continued 

  
Earnings Descriptions  (continued) 
 

CIPPS 
Nomenclature 

Payline Earnings 
Nomenclature 

 
Earnings Description 

VSDP BEN Disablity Benefit VSDP Benefit Earnings 
WC SUPP Workers Comp Supp Worker's Compensation State Supplemental Earnings 
WCSDPBEN Workers Comp Supp VSDP Worker's Compensation Benefit Earnings 
WRK COMP Workers Comp Worker's Compensation 

  
CIPPS 

Nomenclature 
Payline Deduction 

Nomenclature 
 

Deduction Description 
AGY HLTH Agy Pd Healthcare Agency Paid Health Care Withholding 
AN MATCH Annuity Cash Mat Annuity Cash Match 
BUYBACK VRS Ret Buyback VRS Retirement Buy Back Withholding (Post-Tax) 
CVC C V C Combined VA Campaign 
DC MATCH Def Comp Cash Mat Deferred Compensation Cash Match 
DCSE-SUP DSS Child Support Division of Child Support Withholding 
DDCHKING Direct Deposit Direct Deposit to a Checking Account - Net Amount  
DDCHKNG1 Direct Deposit Direct Deposit to a Checking Account - Fixed Amount 
DDCHKNG2 Direct Deposit Direct Deposit to a Checking Account - Fixed Amount  
DDSAVING Direct Deposit Direct Deposit to a Savings Account - Net Amount  
DDSAVNG1 Direct Deposit Direct Deposit to a Savings Account - Fixed Amount 
DDSAVNG2 Direct Deposit Direct Deposit to a Savings Account - Fixed Amount 
DEF COMP Deferred Com Deferred Compensation Withholding (Pre- Federal and 

State Tax) 
DEP CARE Depedent Care Dependent Care Withholding (Flex Account) 
EEBOND1 Series EE Bond Series EE-BOND Withholding1 
EEBOND2 Series EE Bond Series EE-BOND Withholding1 
EEBOND3 Series EE Bond Series EE-BOND Withholding1 
EEBOND4 Series EE Bond Series EE-BOND Withholding1 
EMP HLTH Health Care Prem Employee Health Premium (Post-Tax Health Care 

Withholding) 
EMPASOC1 Association Employee Association Withholding 
EMPASOC2 Association Employee Association Withholding 
FED TAX Federal Inc Tax Federal Income Tax Withholding 
FID INVS Fidelity Inv Ret Retirement Provider - Fidelity Investments 

 
Continued on next page 
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Attachment A, Continued 

  
Deduction Descriptions (continued) 
 

CIPPS 
Nomenclature 

Payline Deduction 
Nomenclature 

 
Deduction Description 

GARN FEE Garnishment Fee Garnishment Fee 
GARNISH1 Garnishment Garnishment, Tax Levy, Lien Withholding(s) 
GARNISH2 Garnishment Garnishment, Tax Levy, Lien Withholding(s) 
GARNISH3 Garnishment Garnishment, Tax Levy, Lien Withholding(s) 
GARNISH4 Garnishment Garnishment, Tax Levy, Lien Withholding(s) 
GARNISH5 Garnishment Garnishment, Tax Levy, Lien Withholding(s) 
GARNISH6 Garnishment Garnishment, Tax Levy, Lien Withholding(s) 
GRPINSR Group Life Ins Group Insurance Withholding 
HI HI Tax Hospitalization Tax (Part of Social Security) 
I-BOND1 Series I Bond Series I-BOND Withholding 
I-BOND2 Series I Bond Series I-BOND Withholding 
LT DISAB Long Term Disability Long Term Disability Withholding  
MED REIM Medical Reimbsmnt Medical Reimbursement Withholding (Flex Account) 
OASDI OASDI Tax Old Age Survivor Disability Insurance Tax (Part of 

Social Security) 
OPT LIFE Optional Grp Life Optional Group Life Insurance Withholding 
ORPAPPTE Pol Appointee Ret Optional Retirement Provider  
PARKING Parking  DGS Parking Withholding (Post-Tax) 
PETTYCSH Petty Cash Petty Cash Withholding 
POOL VEH Pool Vehicle Pool Vehicle Withholding 
POST TAX Misc Insurance Miscellaneous Insurance Withholding (Post-Tax) 
PRE TAX Pretax Annuity Annuity Withholding (Pre- Federal and State Tax) 
PREBUYBK Pretax Buyback VRS Retirement Buy Back Withholding (Pre-Tax) 
PRETXPRK Pretax DGS Parkng DGS Parking Withholding (Pre-Tax) 
PRETXPRK Pretax Parking Non-DGS Pre-Tax Parking Withholding 
PRETXTRN Pretax Transport Non-DGS Pre-Tax Transportation Withholding 
PRM CONV Pretax Hlth Care Premium Conversion (Pre-Tax Health Care Withholding)
RET CRDT Retiree Hlth Cred Retiree Health Care Credit - VRS 
RETIRMNT Retirement Retirement Provider -VRS 
SUPPORT2 Child Support Child Support Withholding 
TIAACREF TIAA/CREF Rtirmnt Retirement Provider -TIAACREF 
TPA ADM TPA Admin Fee Third Party Administrator Withholding  
VA TAX State Inc Tax State Income Tax Withholding 
VEST Vest Virginia Educational Savings Trust 
VPEP Va Prepaid Educ VA Pre-Paid Education Program 

 


