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Introduction To Payline 

Leave History 
Click on the button (on the left) labeled Leave History 
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Leave History - cont. 
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Leave Balances 
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Leave Balances – cont. 
•	 The Leave Balances page lists leave balances by 

type. From this list you are able to view leave 
balances for: 
–	 All decremented leave types (e.g. annual, sick, etc.) 
–	 Year-to-date usage of accumulated leave types (e.g. military, 

disability, worker’s comp, etc.) 
NOTE:  	You will need to scroll down the page to see some 

balance data. 
•	 The annual leave accrual rate and maximum year-

end leave balances carryover limit based on years of 
service is also displayed. 
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