
Payroll Service Bureau Legend Ils emi-MOnthlY,II Bi-Weekly Wage 
Important Dates Important Dates December 2010Operations Calendar I I 

Mon Tue Wed Thu Fri 

1 2 3 
Semi-Monthly 

Employee 
PayDay 

Bi-Wkly VRC N /A Bi-Wkly VRCN/A 

Wage VDEM 11/5-1 1118 Wage VDEM 1115-11118 
C,rt 

Deadline FCMV lIIW-II123 
PayDay FCMV 11110-11123 

6 PRO 

Payroll PapelWOrk Deadline 
11125-129 

PMIS Update Deadline 
11125-129 

Bi-Wkly DB' 
11/18 -1211 Wage 

PapelWori< DOE & VITA 
Deadline 11/15 -11128 

7 
Fax P:MIS ScrttnpIints 

11125-12/9 Changts 

8 
Fax P:MIS ScrttnpIints 

11125-12/9 Changts 

Bi-Wkly DB' 
11/18 -1211 Wage 

C,rt DOE & VITA 
Deadline 11/15 -1 1128 

9 
Fax P:MIS ScrttnpIints 

11125-12/9 Changts 

10 
PRO 

4th Quarter 
Pre -Certific ati on of 

Reportable Items Due 

Payroll Certification 
Deadline 11125-12,9 

Leave PapelWOIx Deadline 
11125-12,9 

" " Bi-Wkly 11118 _1211 

Wage 00£ & VITA 

Pay Day 11115_11128 

13 14 
Distrtbutt Paymtnt 
Listings & Cht cks 

to Agt ncits 

15 
Leave Keying Deadline 

11/25-129 

16 
Semi-Monthly 

Employee 
PayDay 

17 PRO 

ayroll PapelWOrk Deadline 
12/10-12124 

PMIS Update Deadline 
Changes 12110-12124 

Bi-Wkly VRC N/A VRC N /A Bi-Wkly 
VRCN/A

Bi-Wkly 
Wa:;:e VDEM 1111 9 -1 2/2

PapelWori< 
FCMV 11124- un Deadline 

Wage VDEM 11119 -1212 
C,rt 

Deadline FCMV 11124 -1217 

Wage VDEM 11/19 -12/2 

PayDay FCMV 11124- un 

20 21 22 23 PRO 24 
Fax P:MIS Scrtt npIints Fax P:MIS ScrttnpIints Fax P:MIS Scrtt npIints Payroll Certification Chrishnas 

12/10-12124 Changts 12/10-12124 Changts 12/10-12124 Changts Deadline 
12/10-12124 

Leave PapelWork Deadline 

Holiday 

Bi-Wkly DB' Bi-Wkly DB' 12/10-12124 
Bi-Wkly DB' 

Wag;e 1212- 12115 Wage 1212-12/15 Wage 1212-12115 
PapelWori< DOE & VITA
Deadline 

11129 -12112 

C,rt DOE & VITA 
Deadline 11129 -12112 

PayDay DOE & VITA 
11129 -12112 

27 28 
Distrtbutt Paymtnt 
Listings & Cht cks 

to Agt ncit s 

29 
Ltavt Ktying Dtadlint 

12/10 ­ UI24 

CIPPS Filts 

30 Semi-Monthly 
Employee 
PayDay 

Novt mbtr Htalthcart 
Ctrtification Dut 

31 
New Year's Day 

Holiday 

Bi-Wkly VRCN/A 
Wa:;:e VDEM 12/3-12/16

PapelWori< 
Deadline FCMV 12/8-12121 

Bi-Wkly 
VRCN/A

Wage 
VDEM 12/3-1 2/16C,rt 

Deadline FCMV 12/8-1 2/21 

Clost at Noon 
Bi-Wkly VRCN/A 

Wage VDEM 12/3-1 2/16
PayDay 

FCMV 12/8-1 2/21 

1111912010 1:38 PM 


