Payroll Service Bureau L Sermi-Monthle | Biveekly W
eoend emi-IMonthly 1-Weekly Wage
Operations Calendar December 2010 g Important Dates || Important Dates
Mon Tue Wed Thu Fri
Semi-Monthly
Employee
Pay Day
BiWkly VEC MiA Bi-Wkly VRCHN/A
Wage  YDEM 11/5-11/18 Wage VDEM 11/5-11/18
LRtk PayDay ey 110-11023
Deadline FCMV 11/10-11/23

6 PRO

Payroll Paperwork Deadline

7

Fax PMIS Screenprints

8

Fax PMIS Screenprints

9

Fax PMIS Screenprints

FRO

] 0 4th Cuarter
Pre-Certification of
Reportable Items Due

11/25-12/9 11/25-12/9 Changes 11/25-12/9 Changes 11/25-12/9 Changes
Payroll Certification
PMIS Update Deadline Deadline 1125129
11/25-129
Leave Paperwork Deadline
1125-120
Bi-Wkly DFP Bi-Wkly DFP -
Wage 11/18-121 Wage 1118 -121 Bi-Wkiy 11418 - 1241
Pallel"\f’m”k DOE & VITA Cert DOE & VITA Wage DOE & VITA
Headhiie 11/15 -11/28 Deadline 11415 - 11/28 Pay Day LI/15 - 1128
13 14 15 16 17 e
Distribute Payment Leave Keying Deadline Semi-Monthly [Payroll Paperwork Deadline
Listings & Checks 11/25-12/9 Employee 12/10-12/24
to Agencies
Fay Day PMIS Update Deadline
Changes 12/10-12224
Bi-Wkly VRC MNia Bi-Wkly VRC MN/A Bi-Wkly Jeatin
pVage  VDEM 11/19-12/2 Wage  YDEM 11/19 192 Wage  VDEMLU13-12f2
aperwor! Cert Pay Day FCMV 11/24- 1217
Deadline ~ FCMV 1124- 127 Deadline FCMV 11/24-12/7 Bt

20

Fax PMIS Screenprints
12/10-1224 Changes

Bi-Wkly DFF
Wage 12/2 -12/15
Paperwork DOE & VITA
Deadiae S ipoedop

21

Fax PMIS Screenprints
12/10-1224 Changes

22

Fax PMIS Screenprints
12/10-12/24 Changes

Bi-Wkly DFP
Wage 12f2-12/15
Cert DOE & VITA

Deadline 11/29 -12/12

PRO

23
Payroll Certification

Deadline
12/10-12/24

Leave Paperwork Deadline
12/10-12/24

24

Christmas
Holiday
Bi-Wkly DFF
Wage 12/2- 1245
PayDay DOE & VITA
11/25-12112

27

Bi-Wkly VRC /A

Wage  yDEM 12/3-12/16
Paperwork
Deadline  FCMV 12/8-12/21

28

Distribute Payment
Listings & Checks
to Agencies

Bi-Wkly

VRC N/A
Wage
Cert VDEM 12/3-12/16
Deadline  FCMV 12/8-12/21

29

Leave Keying Deadline
12/10 - 12,24

CIPPS Files
Close at Noon

3() Semi-Monthly
Employee
Pay Day
November Healthcare
Certification Due

31

New Year’s Day
Holiday

Bi-Wkly vRC /s
Wage  yrpwy 13312016
Pay Day

FOMV 12/8-12/21

11/19/2010 138 PM




