Payroll Service Bureau
Operations Calendar

August 2016

Legend

Semi-Monthly
Important Dates

Bi-Weekly Wage
Important Dates

Mon Tue

Wed

Thu

Fri

|  Semi-Monthly 2

4 Semi-monthly

Empl Submit July BES Salaried & Wage
ployee Premium Reward Discrepancy Payroll Paperwork
Pay Day Report (PM4405) dated 8/1 Deadline 7/25 - 8/9
required for July Health Care
Reconciliation PMIS Update Deadline
. VRC 7/17 - 7/30 Bi-Wkly VRC 7/17 - 7/30 7/25-8/9 VRC 7/17 - 7/30
Bi-WKly  yvDEM  7/8 - 7/21 Wage VDEM  7/8 -7/21 Bi-Wkly VDEM  7/8 -7/21
Wage FCMV  7/13-17/26 Cert FCMV  7/13-17/26 Wage FCMV 7137126
P;pe(ri:york DOF 79 -7/22 Deadline  POF 79 -7/22 Pay Day DOF 79 -7/22
eadine  ysp 710 - 7/23 VSP 710 - 7/23 VSP 710 - 7/23
Notify PSB of any PMIS Payroll Certification Distribute 3rd Party
Changes affecting Deadline 7/25-8/9 Pmt’s & Check:
7/25-8/9 Pay mt’s .ec S
to Agencies
CIPPS Leave Paperwork
Deadline - 7/25-8/9
. DFP Bi-Wkly DFP DFP
B{;}\;ngely 71 - 8/3 Wage 21 - 8/3 Bi-WKkly 7/21 - 8/3
Paperwork DOE & VITA Cert DOE & VITA Wage DOE & VITA
Deadline 7/18 - 7/31 Deadline 718 -7/31 Pay Day 7/18 - 7/31
CIPPS Leave Keying Semi-Monthly
Deadline - 7/25-8/9 Employee
Pay Day
P VRC 7/31 - 8/13 Bi-Wkl VRC 7/31 - 8/13 q VRC 7/31 - 8/13
B{V‘;:Igl:y VDEM  7/22-8/4 {Va ey VIR Bi-WKlY ypev 20084
Pa k FCMV 7/27 - 8/9 g FCMV 7/27 - 8/9 Wage FCMV 7/27 - 8/9
perwor Cert
Deadline  DOF 7/23 - 8/5 L DOF 7/23 - 8/5 Pay Day DOF 7/23 - 8/5
VSp 7/24 -8/6 Deadline  vsp 7/24 -8/6 Vsp 7/24 -8/6
2 2 Semi-monthly 2 3 2 4 2 5 2 6
Salaried & Wage
ll;ay;‘l),“ P;/ple(t)rwg/rzl; Notify PSB of any PMIS Payroll Certification
cadline - Changes affecting Deadline 8/10-8/24
PMIS Update Deadline 8/10-8/24 Pay
8/10-8/24 CHE’S ;eaves /Plng/rzv‘v‘ork
eadline -
Bi-Wkly DFP Bi-Wkly DFP q DFP
Wage 8/4 - 8/17 Wage 8/4 - 8/17 B{)‘Vw"ly 8/4 - 8/17
age
P];p"]v,"’rk DOE & VITA Cert DOE & VITA Pay I%ay DOE & VITA
eadline 8/1 - 8/14 Deadline 8/1 - 8/14 8/1- 8/14
Distribute 3rd Party July Healthcare

Bi-WKkly
Wage
Paperwork
Deadline

Pmt’s & Checks
to Agencies

VRC 8/14 - 8/27
VDEM 8/5-8/18
FCMV 8/10 - 8/23
DOF 8/6 - 8/19
VSP 8/7 -8/20

Certification Due

CIPPS Leave Keying
Deadline - 8/10 - 8/24

. VRC 8/14 - 827
Bi-WKly  ypev sis- s
Wage  pcmv  8/10-8/23
Cert DOF 8/6 - 8/19
Deadline VSP 8/7 -8/20
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