
February 2016 


Mon Tue Wed Thu Fri 


II 
Semi-Monthly 


Employee 

Pay Day 


I 

VRC ill 7. l/30VRCI BI-Wkly VDEM l/8 -1/21 VDEMw.,. FCMV FCMV J/IJ ~ 1/26 
Pap~rwork DOF l/9- 1122DOFI VSP l/10- 1/23

~-·"·· VSP 

Leave Keying Deadline 
1/25-2/911 fl2 

Notify PSB of any 1'!\:IIS Payroll Certification Distribute 3rd Party
Changes affecting Deadline l/25-2/9 Pmt's & Checks 

VRC 1!3l-2/JJ1/25-2/9 Pay Bi-Wklyto Agencies VDEM 1122-2!4 
WageLeave Paperwork Deadline FCMV 1127-2/9

Paperwork DOF 1123- 2151/25-2/9 Deadline VSP 1(24- 216 
DFP 

DFP Bi-Wkly 1121 ~ 2/3 DFPBi-Wkly 1/21 - 2/3 Bi-Wkly 112l -213WageWage DOE& VITA 

Paperwork 
 DOE& VITA WageCert ]/18~ l/3J DOE& VITA 
Deadline 1118- 1/31 Pay Day 1118-1131Deadline 

~'-----~----------+---------------~---------------r------------·---+-------------4 

15 16 17 18 19 
Semi-monthly2016 Exempt W4s due fromSemi-MonthlyHoliday Salaried & WageemployeesEmployee Payroll Paperwork 

Pay Day Deadline 2/J 0 - 2/24 

PMIS lJpdate Deadline 
2110 2124Bi-Wkly VRC ll31-2/l3 " VRC 1/31-2/13 

Wage VDEM l/24-2/4 

I 
Bi-Wkly VDEM I/22-2/4 

Cert FCMV 1/27-2/9 Wage FCMV 1127-2/9 
DOF 1/23- 2/5 Pay Day DOF 1!;2:3- 2/5 

~-------r-2-3---------------~;-·-~_n_••__v_sP___1_124_-_v_•__~2--5------------~'-2_6_____ ___vs_P 'I2_4--2-~~ 

Notify PSB of any PMIS Payroll Certification Distribute 3rd Party 
Changes affecting Deadline 2/10-2/24 Pmt's & Checks 

2/10-2/24 Pay to Agencies
Leave Paperwork Deadline 

2/10-2/24 

DFPDFP DFPBi-WklyBi-Wkly Bi-Wkly 2/4-2117214-2/17 2/4-2/17WageWage Wage

Paperwork DOE & VITA 
 DOE&VITACert DOE&V1TA PayDay 2/I-2/14Deadline 211-2114 Deadline 2/I-21l4 

29 
Leave Keying Deadline 


2/10-2/24 


January Healthcare I 
Certifi:::ion D~: _ ,2 1 2127 


Bi-Widy VDEM 2/5-2/18 1
I 
Wage FCMV 2110- 2/23 


Paperwor~ DOF 2/6- 2/19 

Deadline VSP 2/7- 2120 I I 

-------L--~-------~----~----------------~----------------1.--_____________j 
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