Payroll Service Bureau
Operations Calendar
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Bi-Weekly Wage
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Mon Tue
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Thu
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] Semi-Monthly

Submit May BES
Pyemium Reward Discrepancy

2nd Quarter
Pre-Certification of

3

eport (PM4405) dated 6/1 on o
Eijmpll(;yee required for May Health Car¢ Reportable Items.dlstrlbuted
ay Day Reconciliation to agencies
Submit BES-Taxable-
Bi-Wkly DEP Incenaye.s llllte{)‘(,)rtt clllated 6/1 . DFP
Wage 5/12 - 5/25 _ (Weight Watchers Bi-Wkly 5/12 - 5/25
Reimbursement, etc.) Report| wage
Cert DOE&VITA DOE&VITA
Deadline dated 6/1 for Pay Day
5/9-5/22 February - April activity 519 -5/22
Semi-monthly 2nd Quarter
6 Salaried & Wage 7 8 ] 0 Pre-Certification of
Notify PSB of any PMIS Reportable Items D
Payroll Paperwork May Healthcare Cl};anges affec);ing eportable Items Due

Deadline 5/25 - 6/9

Certification materials
distributed to agencies

5/25-6/9 Pay

Payroll Certification
Deadline 5/25-6/9

PMIS Update Deadline Notifv PSB of
- 1y
5/25-6/9 intent to charge CIPPS Leave Paperwork
Wage P/R/Salaried OT Deadline - 5/25-6/9
(Wage/Special) to FY16
. VRC 5/22 - 6/4 Bi-Wkly VRC 5/22 - 6/4 VRC 5/22 - 6/4
Bi-WKly  ypEM  5/13- 526 Wage VDEM  5/13 - 5/26 Bi-Wkly VDEM  5/13 - 5/26
. Wage . FCMV 5185731 Cert FCMV  5/18—5/31 Wage FCMV  5/18-5/31
Sgae;riv:z DOF 5/14- 527 . DOF 5/14- 5/27 Pay Day DOF 5/14- 5/27
VSP 5/15- 5/28 Deadline  ygp 5/15- 5/28 VSP  5/15- 528
. . FY17
Dlstrll:ute 3rd Party Semi-Monthly Programmatic
Pmt SA& Checks May Healthcare Employee Coding Changes
to gencies Certification Due effective 6/10-6/24/16
Pay Day Submission Deadline
CIPPS Leave Keying
Deadline - 5/25-6/9 Fy16
Wage P/R/Salaried OT —
Bi-Wkly DFP Bi-Wkly DFP (Wage/Special) Bi-Wkly N
W 5/26 - 6/8 5/26 - 6/8 L5 . 5/26 - 68
’ age . Wage Submission Deadline Wage DOE & VITA
l;‘pe;lv."’r DOE & VITA Cert DOE & VITA Pay Day g
cadiine 5/23 - 6/5 Deadline 523 - 6/5 .
20 21 22 FY16 | D3 FY17 | 04 FY17
Semi-monthly Notif
. y PSB of any PMIS
Salaried & Wage PLaSt 3?’ to C(l;arge Changes affecting
Payrqll Paperwork ayroll Expenditures 6/10-6/24 Pay
Deadline 6/10 - 6/24 to FY16
PMIS Update Deadline
6/10-6/24
. VRC 6/5 -6/18 . VRC 6/5 -6/18 VRC 6/5 -6/18
B{V‘:/kely VDEM  5/27-6/9 B;kaly VDEM  5/27-6/9 Bi-WKkly vDEM  5/27-6/9
P 8 . FOMV 61 —6/14 A8 oMV 61 -6/14 Wage FCMV  6/1 —6/14
APErwork - pop 5/28 - 6/10 Cert  poF 5/28 - 6/10 Pay Day DOF 5/28 - 6/10
Deadline  ygp 529 -6/11 Deadline  VSP 529 -6/11 yPay Ve 529 -6/11
FY17 FY17 FY17 FY17

27

Payroll Certification
Deadline 6/10-6/24

CIPPS

Deadline 6/10-6/24

Bi-WKkly
Wage
Paperwork
Deadline

28

Leave Paperwork

DFP
6/9 - 6/22

DOE & VITA
6/6 - 6/19

29

Distribute 3rd Party
Pmt’s & Checks
to Agencies

Bi-Wkly DFP
Wage 6/9 - 6/22

Cert DOE & VITA
Deadline 6/6 - 6/19

30

CIPPS Leave Keying
Deadline - 6/10 - 6/24

CIPPS Files
Close at 2:00pm

5/16/2016 12:28 PM




	Payroll Service Bureau Operations Calendar June 2016

