
Payroll Service Bureau Legend Ils emi-MOnthlY,II Bi-WeeklyWage 
Important Dates Important Dates December 2011 Operations Calendar I I 

Mon Tue Wed Thu Fri 

1 
Semi-Monthly 

Employee 
PayDay 

2 

VRe 11113-11126 
Bi-Wkly 

VDEM 1114 -11117Wage 
PayDay FeM\' 1119-11122 

5 6 
PMIS Update Deadline 

11/25-129 

Payroll PapelWOrk Deadline 
11/25-129 

7 
Fax PlVllS Scrtt npIints 

11125-12/9 Changts 

8 
Fax PlVllS Scrtt npIints 

11125-12/9 Changts 

9 
Fax PlVllS Scrtt npIints 

11125-12/9 Changts 

Bi-Wkly DB' 

Wage 11 / 17 - 11 /30 
PapelWOIx DOE & VITA 
Deadline 11 / 14 - 11127 

Bi-Wkly DB' 

Wage 11 / 17 - 11 /3 0 

C,rt DOE & VITA 
Deadline 11 114 - 11127 

DB'
Bi-Wkly 11 / 17 - 11 /30

Wage 
DOE & VITAPayDay 
11 114 -1 1127 

12 4th Qtr 
Pre-Certification of 

Reportable Items Due 
13 14 

Distrtbutt 3rd Party 

15 
Leave Keying Deadline 

16 Semi-:NIDnthly 
Employee 
PayDay 

Payroll Certification Pmt's & Chtcks 11/25-129 

Deadline 11125-12,9 to Agtncits PMIS Update Deadline 
12/10-12124 

Leave PapelWOIx Deadline 
11125-12,9 Payroll PapelWOrk Deadline 

12/10-12124 

Bi-Wkly we 11127 - 1211 0 
Wage 

"'CM 1111 8 -1 211PapelWOIx 
Deadline FeM\' 11123 -1 216 

Bi-Wkly w e 11127 - 1211 0 
Wage "'CM 11118-1 211 
C,rt 

Deadline 
FeM\' 11123 -1 216 

Bi-Wkly w e 11127- 1211 0 

Wage VDEM 1111 8 - 12/1 
Pay Day FeM\' 11123-1216 

19 20 21 22 23 
Fax PlVllS ScrttnpIints 

12/10-12124 Changts 
Fax PlVllS ScrttnpIints 

12/10-12124 Changts 
Fax PlVllS Scrtt npIints 

12/10-12124 Changts 

Payroll Certification 
Deadline 12110-12124 

Leave PapelWork Deadline 
12/10-12124 

Chrishnas 
Holiday 

Bi-Wkly Dec 
Wage 12/1 -1 2/1 4 

PapelWOIx DOE&VITA 
Deadline 11128-1 2111 

Dec 
Bi-Wkly 121 1 -1 2/1 4 

Wage Celt DOE&VITA 
Deadline 11128-1 2/11 

Bi-Wkly VRe 12/11 - 12124 
Wage 

PapelWOIx VDEM 1212 - 12/1 5 

Deadline FeM\' 12n- 12m 

Bi-Wkly Dec 
Wage 1211 -1 2/1 4 

PayDay DOE&VITA 
11128 - 12/11 

26 27 28 29 30 Semi-Monthly 
Employee Pay Day 

Chrishnas 
Holiday 

Distrtbutt 3rd party 
Pmt's & Cht cks 

to Agtncits 

Leave Keying Deadline 
12/10 -12124 

November Healthrare 
Certification Due 

Payroll PapelWOIx Deadline 
12125-19 

CIPPS Filts PMIS Update Deadline 

Clost at Noon 12125-1/9 

Bi_Wkly DFP 12/1 5 - 12128 

Bi-Wkly VRe 12/11-1 2124 

w~. DOE &VITAP"".nnr i< 

~-
12112-12125 

Wage 
VDEM 12/2 -1 2/1 5

C,rt 
FeM\' 12n-1 2mDeadline 

Bi_Wkly VRe 12/11 - 12124 
w~. VDEM 1212 -1 2/1 5 

Pay Day FeM\' 12n-1 2m 

11!30!201110.50 AM 


