Payroll Service Bureau
Operations Calendar

February 2015
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Berni-Monthly
Important Dates

Bi-Weekly Wage
Important Dates

Mon Tue Wed Thu Fri
Semi-monthly Salaried &
2 3 Wage Payroll Paperwork 4 5 6
Deadline 1/25-2/9
Notify PSB of any PMIS
PMIS Update Deadline Changes affecting
1/25-2/9 1/25-2/9 Pay
Submit BES Incentive
Report Dated 2/1
Submit Jan Health Care
Bi-Wkly WRC 1418 - 1/31 Reward Discrepancy Report | Bj wkly VR 1418 - 1431 ] VRC 1418 - 1431
Wage  VDEM 19122 (PM4405) dated 2/1 required | yyage  VDEM  1/9-123 Bi-Wkly vpEm 19122
Paperwork FCMV 1714 - 1/27 for Jan Health Care Cert FCMY 1414 - 1427 Wage ponry 14— 127
Deadline DOF  110- 1/23 Reconciliation Deadline DOF  1010- 1/23 PayDay por  yio- 13
V3P Uil- UH V3P UiL- UH VSP Uil- U#
9 10 11 12 13 semi-Monthly
Payroll Certification Distribute Payment Leave Keying Deadline Employee
Deadline 1/25-2/9 1/25.2/9 Pay Day

Leave Paperwork Deadline

Listings & Checks

to Agencies

2015 Exempt Wds

1252/ due from employees
. VRC  2/1- 214
BiWKly  vpEn 1/23-25
Wae  pony 1/28- 210
Paperwork  pop 4. 26
Deadlite:  yop. 5.0
Bi-Wkly DFP Bi-Wkly DFP . DFP
Wage 1/22 - 2/4 Wage 1422 - 2/4 B:}-VWU}' 1/22 - 24
Paperwork DO & VITA Cert DOE & VITA Tae DOE & VITA
Deadline 1419 - 241 Deadline 1/19- 21 ¥ Lay 1/19- 211
George Washington Semi-monthly Salaried & Notify PSB
* Wage Payroll Paperwork
Holiday =B of any PMIS
Deadline 2/10-2/24 Changes affecting
2/10-2/24 Pay
PMIS Update Deadline
2/10-2/24
) VRE 21 - 214 VRO 21 - 214
Bi-Wkl
:wgey SBEMES s BiWkly VDEM  1/23- 5
Coyt  FOMV  1728-210 Wage FCMY  1428- 210
Deadline POF 124356 PayDay DOF  14- 6
V3P 1125 27 VSP 125 27
Payroll Certification Distribute Payment Leave Keying Deadline January Healthcare
Deadline 2/10-2/24 Listings & Checks 2/10 - 2/24 Certification Due
to Agencies
Leave Paperwork Deadline Semi-Monthly
2/10-2124 Employee
Pay Day
Bi-Wkly DFP Bi-Wily DFP o
Wage 25 - 218 Wage 45 - 2118 Bi- Wkly 2fs - 2018
Paperwork Cert DOE & VITA Wage
: DOE & VITA DOE & VITA
Beitoy 272 - 2015 Deadline 42- 215 Pay Day 202 - 2115
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