Payroll Service Bureau
Operations Calendar

January 2015

Legend

Serni-Monthly
Important Dates

Bi-Weekly Wage
Important Dates

Mon Tue Wed Thu Fri
New Ye?r’s Day Holiday
Holiday
5 Semi-monthly Salaried & 6 Submit BES Incentive 7 8 9
Wage Payroll Paperwork Report dated 1/1 Notify PSB of any PMIS Payroll Certification
Deadline 12/25-19 Changes affecting Deadline 12/25-19
Submit Dec Health Care 12/25-1/9 Pay

PMIS Update Deadline
Changes 12/25-1/9

Reward Discrepancy Report
(PM4405) dated 1/1

Leave Paperwork Deadline

required for Dec Health 12/25-1/9
Care Reconciliation "
Bi-Wkly VRO 121-1/3 Bi-Wkly VRC 12/21-1/3 VRC  1221-1/3
VDEM 12/12-1225 Wage VDEM 12/12-12/25 Bi-Wkly YVDEM 12/12-12/25
Wage  ponv 191712790 Cept  FCMV 1217-12/10 Wage FCMY 1217-12/30
Paperwork DOF  12/13-12/26 : DOF  1213-12/26 g DOF  1213-12/26
Deadline VEP  12/14-12/27 Deadline  vsp  12/14-12/27 PayDay vzp 12114-12/27
CIPFPS Leave Keying
] 2 1 3 1 4 Deadline 1 5 Semi-Monthly 1 6
2014 Calendar Year-End Distribute Payment 1212519 Employee Lee—Jack.sun Dey
Certification Due Listings & Checks Pay Day Holiday
to Agencies Calendar Year-End
Leave Processing
. Bi-Wkly DFF Bi-Wkly VYRC 14-117
Bi-Wkly DFP Wage 12425 - 17 VDEM 127261/ Bi-Wkly DFP
Wage 1225 177 g A Wage! Lo s . 12/25-177
Paperwork DOE & VITA Cert $ Paperwork pop 1372719 age DOE & VITA
: 1222 - 14 Pav D
Deadline 12437 - 14 Deadline Deadline V5P  12/23-1/10 ay Day 12437 - 14
Martin Luther King, Jr. Day Semi-monthly Notify PSB of any PMIS
Holida Salaried & Wage Changes affecting
y Payroll Paperwork 110-124 Pay
Deadline 1/10-1/24
PMIS Update Deadline . YVRC  14-1417 YVEC  14-117
Changes 1/10-1/24 Bi-WKly VDEM 12/26-1% Bi-Wkly VDEM 12/26-1/8
Wage Cert E%NFN gg%gy Wage FCMV 1231-1/13
A = DOF  12/27-1/9
Deadline  vep 12110 PayDay yop o110
26 27 28 vLastpayfor 29
. . Distribution of W-2's Semj_Month]y
Payrul! Certification to Agencies CIPPS Leave Keying Employee
Deadline 1/10-1/24 Deadline Pay D
a a
Distribute Payment V- 124 v
Leave Paperwork Deadline S I
1/10-1724 Listings & Checks December Healthcare
to Agencies Certification Due
Bi-Wkly DFE . DFF i DFF
Wage 148 - 1721 “?;'g‘:“ég;t 148 - 1421 Bi-Wkly 148 - 1421
Paperwork  pog g viTa Deadlne DOE & VITA Pwage DOE & VITA
Deadline 15 - 1/13 145 - 1418 ay Lay 145 - 113
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