Payroll Service Bureau
Operations Calendar

June 2015

Legend

Serni-Monthly
Important Dates

Bi-Weekly Wage
Important Dates

Mon Tue Wed Thu Fri
Submit May BES Premium Submit BES-Taxable- Semi-monthly
Reward Discrepancy Report Incentives Report dated 6/1 Salaried & Wage
(PM4405) dated 6/1 (Weight Watchers Payroll Paperwork
required for May Health Care Reimbursement, etc.) Deadline 525 - 6/9
Reconciliation
PMIS Update Deadline
— 5/25-6/9
Bi-Wkly Bi-WkI DEL ; DEP
Wage ey Wage 7 5014 -5(27 B%“’ldy 5014 -5{27
Paperwork DOJF &‘?TA Cert DOE &VITA PayDay  DOE&VITA
Deadline S11-5024 Deadline 5011-5/24 51115124
May Healthcare
8 9 Certification materials ] 0 Payroll Certification ]] ] 2
distributed to agencies Deadline 525 - 6/9 Distribute Payment
2nd Quarter Listings & Checks
Notify PSB of any PMIS Pre-Certification of to Agencies
Changes affecting Reportable Items Due
Leave Paperwork Deadline
Notify PSB of 5/25-6/9
B VRC 5/24 - 6/6 intent to charge .
Wagey VDEM  5/15- 523 Wage P/R/Salaried OT B:};!Wkl}’ O Biwy VRC S%-ae
5 age 4 = VDEM 515 - 5028
Paperwork FCMV 520672 (Wage/Special) to FY15 Ce%t FOMV 5060 Ued oo e
Deadline DOF 5/16 - 5029 Deadli DOF 5/16 - 5/29 Pay Day DOF 5/16 - 5/29
WP S7- 5430 EACHIE w517 530 WP 57- 530
]5 FY15 ] 6 FY15 ] 7 FY15 ]8 FY15 ]9 FY15
FY15
Wage P/R/Salaried OT Semi-Monthly Semi-monthly
(Wage/Special) Salaried &Wage
e . Employee Pay Da;
Submission Deadline ploy FRY Payroll Paperwork Deadline
Leave Keying Deadline 6/10-6/24
5/25 - 6/9
PMIS Update Deadli
May Healthcare 6;’1{0:{ :;rzja £
Certification Due DFP
Bi- Wkly DFFP Bi-Wkly 5/28 - 6/10 Bi-Wkly DFP
Wage 5128 - 6110 Wage Wage 5128 - 6110
Paperwork DOE & VITA CBI‘!: DOE & VITA Pay Day DOE & VITA
ks SR Deadline 5125 - 617 5025 - 617
22 FY15 23 FY16 24 FY16 25 FY16 26 FY16
Last Day to Charge Notify PSB of any Payroll Certification Bi-Wkly 6i1 1DF 513;24
Payroll Expenditures PMIS Changes affecting Deadline 6/10 -6/24 (FY16) Wage DOE & VITA
toFY15 6/10-6/24 Pay . Paperwork 18 - 6121
Leave Paperwork Deadline Deadline will be ¢ d
6/10 - 6/24 Do
VRC 67 - 6/20 VRC 6/7 - 6/20 VRC 67 - 6/20
Bi-Wkly VDEM  520- @1l BiWkly VDEM  5/20- 6/11 Ri. VDEM 529 611
Wage  FCMV 63 616 Wage Cart FCMV  6/3- 616 widy FCMV 63— 616
Paperwork LDOF  3M0- 612 88 N DoF 5A0- 62 Wag. DOF 50 612
Deadline YSP, _SA1- 613 Deadline. vep 5. i3 Pay VEP 531 613
CHARGED TO FY15 will be Evarged i FY15 will be charged to FY15
2 9 FY16 3 0 FY16
. Leave Keying Deadline
Distribute Payment 6/10- 624
Listings & Checks
to Agencies CTPPS Files

Close at 2:00pm

Bi-Wkly DFP
Wage Cert 6/11 - 6/24
Deadline DOE & VITA
for 72115 613 - 6/21

Pay Date CHARGED TO FY16

SAATA015 1123 AM






