Payroll Service Bureau

Operations Calendar

November 2014
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Bi-Weekly Wage
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3

Semi-monthly Salaried &
Wage Payroll Paperwork
Deadline 10/25-11/9

PMIS Update Deadline

4

Submit BES Incentive
Report dated 113

Submit Oct Health Care
Reward Discrepancy Report
(PM4405) dated 11/1

6

Notify PSB

of any PRMIS changes

affecting
10/25-11/9 Pay

7 Payroll Certification
Deadline 10/25-11/9

Leave Paperwork Deadline
10/25-11/9

YRC 10/26—11/8

BIWKly  upent 10/17 —10/30

Wage

10/25-11/9 required for Oct Health Care FCMV  10/22-11/4
Paperwork e 151031
Deadline
VP 10491141
Bi-Wkly DFP Bi-Wkly Bi-Wkly CFP .
Wage 10716 - 10/29 Wage S Wage 10716 - 10429 B&‘:’TY VDACS Biwkly . BFF
Paperwork DOE & VITA Cert 10/16 - 10/29 Cert DOE & VITA e Ig)a 10/16 - 10/29 Wage DOF & VITA
Deadline 10713 - 104326 Deadline Deadline 10713 - L0726 A PayDay  jgn3.- 126
Veteran’s Day Distribute Payment Leave Keying Semi-Monthly
; Listings & Checks Deadline Employee
Holiday ; 10125-11/9 PayD
to Agencies - ay Lay
Bi-Wkly
Wage VDACS
Paperwork 10430 - 11412
Deadline
Bi-Wkly  vRc 1026118 BiWkly VRC 10261153
Wage YDEM 10417 —10/30 Wage VDEM 104710730
Cert FCMV  10/22-11/4 Pay Day E%RFW 11 5:%4 115?3 1
dline DOF  10/8—10/31 =
LEw VSR 10/5—11/1 VSR 10451141
1 7 ] 8 1 9 2 0 2 1 Payroll Certification|
Deadline
Semi-monthly Salaried & Notify PSB 11/10-11/24
Wage Payroll Paperwork
of any PMIS changes ;
Deadline 11/10-11/24 . Leave Paperwork Deadline
affecting 11/10-11/24
. 11/10-11/24 Pay
PMIS Update Deadline BiWkly VEC 1151112
11/10-1124 Wage Ega;l 1101,}351 —1111;1183
Pﬂﬂim“‘?fék DOF 1141114
P iy DFP VEP 11211413
i-Wkly Bi-Wkly Bi Bi- Wkl
10/30 - 11412 i-Wkly 10/30 - 11/12 ¥ VDACS y
Wage Wage ;VDAC? Wage Wage {030 - L1712 Bi-Wkly DFP
Paperwork  DOE&VITA Cert 10/30 - 11412 Cert DOE & VITA Cert Wage 10430 - 11412
i 1027 - 1149 ] 10727 - 1149 : Pay Da; DOE & VITa
Deadline Deadline Deadline Deadline Hiond 10427 - 119
Distribute Payment Thanksgiving Holiday Thanksgiving Thanksgiving
Listings & Checks (Files Close at Noon) Holiday Holiday
to Agencies
Leave Keying Deadline
11/10 - 11724
October Healthcare
Certification Due
: VRC  11/0—11/22
Bi-WKlY  yDpM 100911113 i YRC 119 —11/22
Wage  poMV  11A-1113 Bi-Wkly VDEM 1031 -11/13
Cert Wage FCMV 115-11/18
; DOF 11111414 Pav Day DOF  11A—11714
Deadline  ysp 117211415 ayDay oo o5
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