Payroll Service Bureau
Operations Calendar

January 2014

Legend

Serni-Monthly
Important Dates

Bi-Weekly Wage
Important Dates

Thu

Fri

Mon Tue Wed
New Year's Day Submit Dec Health Care
+ Reward Discrepancy Report
Holiday (PM4403) dated L1 required for
Dec Health Care Reconciliation
Bi-Wkly VDACS & DFP : VDACS & DFP
Wage 12112 - 12125 Bi-Wkly 12/12 - 12125
Cert DOE&VITA Wage  nop g yTa
Deadline 1219 - 12122 Pay Day 1219 - 12i22
Submit Dec Health Care
Incentive Report dated 1/5 7 8 9 ] 0
Notify PSB of any PMIS Payroll Certification
Semi-monthly Salaried & Changes affecting Deadline 12/25-19
Wage Payroll Paperwork 12/25-1/9 Pay
Deadline 12/25-19
PMIS Update Deadline Leave Paperwork Deadline
Changes 12/25-19 12725-1/9
Biwkly VRC 122214 B‘i]‘vwm}’ VRC 122214 g, VRC 122214
Wage  VDEM 13131226 c:%f YDEM 12/13-1%/26 Wagey YDEM 12/13-1%/26
Paperwork FCWV 1%/18-12/31 Deadli FCWV 12/18-12/31 Pay Day FCMV 1218-12/31
Deadline [OF (314137 FACHE  DoF a7 DOF  1214-12/77
] 3 ] 4 ] 5 ] 6Semi—Monthly ] 7
2013 C i o : Employee Lee-Jackson Day
alendar Year-End Distribute Payment CIPFPS Leave Keying N
Certification Due Listings & Checks Deadline Pay Day Holiday
= 12/25-1/9
to Agencies e VRC 1/5- 1718
Wagem  VDEM 1227- 19
Paperwork FCMV  1/1-1/14
Deadline ~ DOF 1228 - 1410
i i ; ; DFP  12/26- 1/
Bi-Wkly DF1132 %ﬁVR%CS BiWkly VDACS 12/26- 14 Bi-Wkly DFF 12626 - 178 R VDACS Bi-Wkly
Wage Wage Wage . o0 o uita . L Wage DOE &VITA
Paperwork  [OF &VITA Leext s 12723 - 15 Visge - 12/23 - 1/5
Deadline 12423 - 145 Deadline Deadline Pay Day Pay Day
Martin Luther King, Jr. Day Semi-monthly Notify PSB of any PMIS
Holida Salaried & Wage Changes affecting
y Payroll Paperwork 110-124 Pay
Deadline 1/10-1/24
PMIS Update Deadline Bi-Wkly VEC 15 - 118
Changes 1/10-1/24 VDEM 1277 - 19 BiWkly "RC 1/5- 118
Wage ST YDEM 12/27- 1/
FCIV 111 - 114 Wage
Cert  pop 12/28 - 1410 Pay Day FCMV  li1-144
Deadline Y poF 1228110
27 28 29  Lustbaytor 30 3] SemtNontly
o Distribution of W-2's Employee
St to Agencies CIPPS Leave Keying Pay Day
eadiine B Deadline
. 1/10 - 124 December Healthcare
Leave Paperwork Deadline Dl_st[_'lbute Payment Certification Due
1/10-124 LlStI.llgS & Checks
to Agencies
BLWKL DFE & VDACS Bi-Wkly VDACS Bi-Wkly DFP 1/8 - 1422 Bi-Wkly VDACS . DFE  1/9-1/22
\I'Vagey 149 - 1/22 Wage 149 - 1/22 1 R Wage 1o - 1/22 Bi-Wkly
Faperwork g & viTA Cert Cert 1i6-1/13 | PayDay Wige SRETEELG
Deadline . y Pav Da L6 - 119
16 - 1/13 | Deadline Deadline i LY,
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