Payroll Service Bureau
Operations Calendar

April 2011

Legend

Serni-Monthly
Important Dates

Bi-Weekly Wage
Important Dates

Mon Tue Wed Thu Fri
DFP
. 3010 - 3623
BirWkly  pop o viTa
Wage 317 - 3120
Eay Day vees
34 - 317
4 5 = oy 7 8
Payroll Paperwork Deadline
¥ 31;25 _4/9 Fax PMIS Screenprints Fax PMIS Screenprints Fax PMIS Screenprints
3/25 - 4/9 Changes 3/25 - 4/9 Changes 3/25 - 4/9 Changes
PMIS Update Deadline
325-4/9
Bi-Wkly WVEC  N/A Bi-Wkly VEC  N/A Bi-Wkly WVEC  N/A
. Wage . VDEM 3/11-304 Wage  yDEM 3/11- 324 Wage VDEM 3/11-34
aperwor Cert
Deadline  FCMV 3/16- %20 Deadline FCMV 3/16- %29 PayDay rony 3n6- 29
PRO
11 1st Qtr Taxable 12 ]3 ]4 ]5
Wage Certification
. . Distribute Payment Leave Keying Deadline Semi-Monthly
el Listings & Checks 3025- 419 Employee
eadline o
to Agencies Pay Day
Leave Paperwork Deadline
3/25- 4/9
S DFP ) Bi-Wkly DFFP Bi-Wkly . DFF
;Vage ¥ 3024 - 46 B;Wkly VCCS Wage 3124 - 46 Wage voos B{]—V\W’kly 234 - 46
age
Paperwork DOE & VITA paper%.,.,rk 318 - 3/31 Cert DOE & VITA Cert 318 - 3/31 Pa aIg)z DOE & VITA
Deadline 3421 - 413 Deadline Deadline 3021 - 413 Deadline ¥y Ly 3021 - 413
18 19 Bee | 20 21 22
Payroll Paperwork Deadline Fax PMIS Screenprints Fax PMIS Screenprints Fax PMIS Screenprints
4/10- 4724 4/10 - 4/24 Changes 4/10 - 4/24 Changes 4/10 - 4/24 Changes
Bi-Weekly Wage PMIS Update Deadline
4/10 - 4/24
Paperwork gggm g’;‘? A Bi-Wkly VRC MNa Bi-Wkly VRC N/A
Deadline t
e FCMY 330 - 412 V(‘j"age VDEM 3/25 - 477 Wage  yppp 30547
ert Pay Day
PayDay VCCS 18- 31 Deadline FCMY 3/30-4/12 FCMV 3430 - 4/12
PRO
25 26 27 28 29
Semi-Monthly
Payroll Certification Distribute Payment Leave Keying Deadline Employee
Deadline 4/10 - 424 Listings & Checks 4/10 - 4/24 Pay Day
to Agencies
Leave Paperwork Deadline March Healthcare
4/10 - 4/24 Certification Due
: DFP ; Bi-Wkly DFP Bi-Wkly Bi- Wkl DFP
B;}:;‘ely 417 - 4420 B;:\:;{ely N Wage 417 - 4420 Wage VCCs Wagey 417 - 4420
Paperwork  DOE & VITA Paperwork 411 - 4714 Cert DOE & VITA Cert 41 - 4/14 PayDay DOE&VITA
Deadline 444 - 4117 Deadline Deadline 404 - 417 Deadline 444 - 417

6/28/2011 11:36 AN




