
Payroll Service Bureau Legend Ilsemi-MOnthlY,II Bi-WeeklyWage 
Important Dates Important Dates January 2012Operations Calendar I I 

Mon Tue Wed Thu Fri 

2 3 4 5 6 
New Year's Day Fax PlVllS ScrttnpIints Fax PlVllS ScrttnpIints Fax PlVllS ScrttnpIints Payroll Certification 

Holiday 12125-119 Changts 12125-119 Changts 12125-119 Changt s Deadline 12/25-19 

Leave PapelWork 
Deadline 
12/25-1/9 

Bi-Wkly VDACS 
Wage 12115 - 12/28 

C,rt 
Deadline 

Bi-Wkly Dee 
Wage 12/15 - 12/28 

C,rt DOE&VITA 
12/12 - 12/25Deadline 

VDACS 
Bi-Wkly 12/15 - 12/28 

Wage 
PayDay 

DeeBi-Wkly 
12115 - 12/28 Wage 

PayDay DOE&VITA 
12112 - 12/25 

9 10 11 12/25111-19112 
Leave Keying Deadline 12 13 

2011 Caltndar Ytar-End 
Ctrtification Dut 

Distrtbutt Paymtnt 
Listings & Cht cks 

to Agt ncits 

Calendar Year-End 
Processing 

Leave Keying Deadline 
12/25-1/9 

Semi-Monthly 

Employee 

PayDay 

Lee-Jackson Day 

Holiday 

Bi-Wkly VRe NlA 
Wage VDEM 12/16-12129

PapelWOIx FeM\' 12121-113Deadline 

Bi-Wkly VRe NlA 
Wage VDEM 12/16-12129 
C,rt FeM\' 12121-113 

Deadline 

Bi-Wkly DFP&VDACS 
Wage 12129 -1111 

PapelWori< DOE&VITA 
Deadline 12/26 - 118 

Bi-Wkly VRe NlA
Wage 

Pay Day VDEM 12/16-12129 
FeM\' 12121 -113 

16 17 18 19 20 
Martin Luther King, Jr. Day 

Holiday 
PayroliPapelWOrk 
Deadline 1110-1124 

P:MIS Update Deadline 
Changes 1/10-1/24 

Bi-Wkly VDACS 
Wage 12/29 -1111 

C,rt 
Deadline 

DB'
Bi-Wkly 12129 - 1111

Wage 
DOE & VITAC,rt 

Deadline 12126 -1/8 

VDACS 
Bi-Wkly 12/29 -1111 

Wage 
PayDay 

DB'
Bi-Wkly 

12129 -1111
Wage 

DOE & VITAPayDay 
12126 -1/8 

23 24 25 26 2 Z Last Day for 
Distribution ofW-2's 

Fax PlVllS ScrttnpIints 
1110-1124 Changt s 

Fax PlVllS ScrttnpIints 
1110-1124 Changt s 

Fax PlVllS ScrttnpIints 
1110-1124 Changt s 

Payroll Certification 
Deadline 1/10-1/24 

to Agencies 

Bi-Wkly VDACS 

Leave PapelWork Deadline 
1110-1124 

Wage 1112 - 1125 
PapelWori< 
Deadline 

Bi-Wkly VRe NlA Bi-Wkly VRe NlA 
Wage VDEM 12/30 -1112 Wage VDEM 12/30 -1112 Bi-Wkly VRe NlA 

PapelWori< FeM\' 114- 1117Deadline 
C,rt FeM\' 114- 1117 

Deadline 

Wage VDEM 12/30 -1112 
Pay Day FeM\' 114- 1117 

30 31 
Leave Keying Deadline 

1110 - 1/24 

Distrtbutt Paymtnt December Healthcare 
Listings & Chtcks Certification Due 

to Agtncits 

Dee 
Bi-Wkly 1112 - 1125 

Walile DOE&VITAPapelWori< 
Deadline 119 - 1122 

Bi-Wkly VDACS 
Wage 1/12 - 1125 

C,rt 
Deadline 

1212912011 6:56 AM 


