
Payroll Service Bureau Legend Ilsemi-MOnthlY,II Bi-WeeklyWage 
Important Dates Important Dates March 2011Operations Calendar I I 

Mon Tue Wed Thu Fri 

1 
Semi-Monthly 

Employee 
PayDay 

2 

Bi-Wkly Dec 
Wage 2/10 - 2/23 

C,rt DOE&VITA 

Deadline 2f7 - 2/20 

3 4 PRO 

Payroll PapelWOrk Deadline 
2125-39 

P:MIS Update Deadline 
2125-39 

Dec 
Bi-Wkly 2/10 - 2/23 

Wage DOE&VITA 
PayDay 2f7 - 2/20 

7 8 9 10 PRO 

1st Quarter 
11 

Fax PlVllS SCretnpIints Fax PlVllS ScrttnpIints Fax PlVllS ScrttnpIints P,-,, -C ..-tification of 
2/25-3/9 Changt s 2/25-3/9 Changts 2/25-3/9 Changts Reportable Items Due 

Payroll Certification 
Deadline 2125-3/9 

Leave PapelWOIx Deadline 
Bi-Wkly VRCN/A

Wage VDEM 2/11-2/24
PapelWOIx 
Deadline FCMV 2/16-- 3/1 

Bi-Wkly VRCN/A
Wage VDEM 2/11-2/24
C,rt 

Deadline 
FCMV 2/16- 3/1 

2125-3!9 
VRCN/ABi-Wkly 

Wage VDEM 2/11-2/24 

PayDay FCMV 2/16­ 3/1 

14 15 16 17 18 
Distrtbutt Paymtnt Leave Keying Deadline Semi-Monthly 
Listings & Chtcks 2125-39 Employee 

to Agtncits PayDay 

Dec Dec Dec 
Bi-Wkly 2/24 - 3/9 Bi-Wkly 2/24 - 3/9 Bi-Wkly 2/24 - 3/9 

Wage Wage Wage 
PapelWOIx DOE&VITA 
Deadline 2/21 - 3/6 

C,rt DOE&VITA 

Deadline 
2/21 - 3/6 

PayDay DOE&VITA 
2/21 - 3/6 

21 PRO 22 23 24 25 PRO 

Payroll PapelWOrk Deadline Fax PlVllS Scrtt npIints 
3/10-3/24 Changts 

Fax PlVllS Scrtt npIints 
3/10-3/24 Changts 

Fax PlVllS Scrtt npIints 
3/10-3/24 Changts 

Payroll Certification 
Deadline 3/10-3/24 

P:MIS Update Deadline Leave PapelWork Deadline 
Changes 3/10-3124 3110-3124 

Bi-Wkly VRe NlA Bi-Wkly VRe NlA Bi-Wkly VRe NlA 
Wage 

VDEM: 2125 -3/10PapelWOIx 
Deadline FeMV 312- 3/15 

Wage VDEM: 2125 -3/10
C,rt 

Deadline FeMV 312- 3/15 

Wage VDEM: 2125 -3/10
PayDay 

FeMV 3/2- 3/15 

28 29 30 31 
Distrtbutt Paymtnt Leave Keying Deadline Semi-Monthly 
Listings & Chtcks 3110 - 3/24 Employee 

to Agtncits PayDay 

February Healthcare 
Certification Due 

Dec
Bi-Wkly 3/10 - 3/23

Wage 
PapelWOIx DOE&VITA 

3n - 3/20Deadline 

Bi-Wkly Dec 
3/10 - 3/23Wage Celt 

Deadline DOE&VITA 
3n - 3/20 

6!8!201111:36AM 


