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TOA

Virginia Department of Accounts MOnth Iy ReCOnCI I IatIOn

The Commonwealth Accounting and
Reporting System (CARS) is the official
financial system of the Commonwealth. To
ensure proper internal control and the
Integrity of Virginia’s financial statements,
fiscal officers must reconcile all internally
prepared accounting records, data
submission logs, and other accounting data
to CARS reports.

General Accounting
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TOA

Virginia Department of Accounts MOnth Iy ReCOnCI I IatIOn

Agency’s management Is responsible for the
Integrity and objectivity of financial
transactions provided to the State
Comptroller.

Each fiscal officer must certify that the data
provided are accurate, in all material
respects, and that certification reflects the
fiscal officer’'s assessment of internal
control.

10/2/2008 General Accounting
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TOA

Virginia Department of Accounts R e CO n C | I | n g

What are the guidelines for reconciling?
Where Is information on reconciling located?

The information contained here is a summary of

CAPP Topic 20905. Agency management should
read and ascertain an in-depth understanding of
CARS Reconciliation standards and requirements.

10/2/2008 General Accounting
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TOA

Virginia Department of Accounts

5 Minimum Requirements

1. Acknowledge management responsibility

Agency’s management must accept and
acknowledge Iits responsibility for the
Integrity and objectivity of financia
transactions sent to the State Comptroller,
whether sent by direct entry into CARS or

by electronic interface.

General Accounting
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TOA

Virginia Department of Accounts 5 M I i I m u m Req u | re me ntS

2. Reconcile on time

Reconciliations must be performed,
documented, and certified to the
Comptroller monthly in the prescribed
manner.

10/2/2008 General Accounting
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TOA

Virginia Department of Accounts 5 M | n | m U m Req U | re me ntS

3. Meet documentation requirements

Reconciliation documents must meet CAPP
Manual standards for format and content.
Reconciliation documents must be readily
avalilable for DOA and APA to meet their
respective statutory responsibilities, and
by the public under the Freedom of
Information Act.

10/2/2008 General Accounting
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TOA

Virginia Department of Accounts 5 M I n I m U m Req U | re m e ntS

4. Perform full-scope reconciliation

A. Each agency must reconcile accounting
records, accounts, and logs to CARS. This
reconciliation must be sufficient so that, after
each month’s ATVs and exception register
are processed, the fiscal officer can assert
that CARS transactions and balances are
correct.

General Accounting

10/2/2008
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Virginia Department of Accounts 5 M | n | m u m Req u | re m e nts

4. Perform full-scope reconciliation

B. All agency records, accounts, and logs must be reconciled to
CARS for all general ledger accounts at the level indicated

below:

APPropriationS..........cc.vviiiin e e agency, fund detail, program
AllOtMENTS.......coii agency, fund detail, program
EXpenditures..........cc.ooevviiiiiiveeiecen, agency, fund detail, program, object
Capital project expenditures....... agency, fund detail, project number, object
REVENUES... ..o agency, fund detail, revenue source
Cash, fixed assets, and all other GLAS...............c.ooeeenn. agency, fund detail

Note that agencies must adhere to the reconciliation
requirements outlined in CAPP Topic No. 30905, Reconciliation
& Error Correction, for fixed asset GLA balances.

10/2/2008 General Accounting
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TOA

Virginia Department of Accounts 5 M I n I m U m Req U | re m e ntS

5. Submit required report

A. Each month except June — fiscal
officers must certify that they have
reconciled agency records to CARS via
DOA'’s Internet-based Confirmation of
Agency Reconciliation system.
Confirmation for each month must be
transmitted by the last business day of
the following month.

General Accounting
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Virginia Department of Accounts 5 M I n I m U m Req U | re m e ntS

5. Submit required report

B. For June — Fiscal officers must certify
that they have reconciled their internal
records to CARS as directed in DOA’s

Year-End Memorandum to Fiscal
Officers.

Additionally, Agency Heads sign the
final June Certification.

General Accounting
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TOA

Virginia Department of Accounts COnflrmathnS Vla Internet

DOA'’s web-based Confirmation of Agency
Reconciliation system enables authorized
Individuals to submit certifications
electronically.

For months other than June, the paper
version of the certification is no longer
accepted.

10/2/2008 General Accounting




- TDOA Confirmation of
Virginia Department of Accounts _ Ag en Cy Reconcl I lation

This Internet-based system enables fiscal
officers to:

Certify their records reconcile to CARS,
financial transactions are accurate in all
material respects, and management
accepts responsibility for the integrity and
objectivity of the transactions; and

Tell DOA of needed adjustments that they
cannot enter into CARS.

General Accounting
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TOA

Virginia Department of Accounts R e m e m b e r !

June’s confirmation has special
requirements and procedures.
Related information appears in

DOA'’s Year-End Memorandum to

Fiscal Officers.
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TOA

Virginia Department of Accounts W h e re O n th e We b ?

You can reach the web-based system from
http://confirmation.doa.virginia.gov.

You can reach the system’s administrative
manual, security form, and any related

updates from
http://www.doa.virginia.gov/General _Accounting
/Confirmation/Confirmation_Main.cfm
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TDOA How are

Virginia Depariment of ACGRR Reconciling Items Handled?

Whenever it Is feasible to correct CARS via
ATV or IAT, you must prepare and submit
an ATV or IAT.

On the confirmation, list as an “exception”
any adjustment needed for which no
appropriate transaction code is available.

10/2/2008 General Accounting
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TOA

Virginia Department of Accounts Wha.t are “EXCeptIOnS”?

Reconciling items identified during
the reconciliation that agency
personnel cannot correct
themselves, because no transaction
code allowed for ATVs or IATs will
correct the CARS data.
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TOA

Virginia Department of Accounts C O m m O n EXCe ptl O n S

IATs keyed Incorrectly
Not a true exception. Contact the initiating
agency and prepare an IAT or ATV to correct.

Travel advance issues

Review the 1317 during reconciliation. DOA
must correct any 1317 errors.

Pass-through errors

Review the 402 B during reconciliation process.
DOA must correct any pass-through errors.

10/2/2008 General Accounting



Presenter�
Presentation Notes�
IAT Discussion Point

If the IAT was keyed to the wrong agency, correcting entry should be done on an IAT, after contacting the initiating agency.

If the there was a coding error on the IAT, such as cost code, the correcting entry should be done on an ATV.�
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TOA

Virginia Department of Accounts R e fe r e n C e S

CAPP Manual Topic

— 20905, CARS Reconciliation Requirements

Other Resources

— DOA memorandum to agencies
— System administrative manual
— System security maintenance form

Resource Links

— www.doa.virginia.gov/General_Accounting/Confirmation/
Confirmation_Main.cfm

10/2/2008 General Accounting



http://www.doa.virginia.gov/Admin_Services/CAPP/CAPP_Summary.cfm?#20000
http://www.doa.virginia.gov/General_Accounting/Confirmation/Confirmation_Main.cfm
http://www.doa.virginia.gov/General_Accounting/Confirmation/Confirmation_Main.cfm
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Virginia Department of Accounts

Contacts

confirmations@doa.virginia.gov
804-692-0423 — voice
804-225-4250 — facsimile

U. S. Mall:

General Accounting / CARS Reconciliation
Virginia Department of Accounts

P. O. Box 1971

Richmond, VA 23218-1971
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