ARMICS Stage 2 - Process or Transaction-Level Control Assessment

Process Control Assessment Step 4
Exhibit 53:  CAPP 20355 - Cash Disbursements - Purchase Charge Cards

	

	This Control Implemented and Operating Effectively
	Agree/Disagree
	Comments

	1. The agency has developed and documented internal control procedures for the purchasing charge card activities that comply with CAPP Manual Topics 20310, Expenditures; 20315, Prompt Payment; 20320, Information Returns Reporting; 20335, State Travel Regulations; 20350, Non-State Funds; 20355, Purchasing Charge Card; and 30105, Fixed Assets.
	    FORMDROPDOWN 

	      

	2. The agency has developed and documented internal control procedures that are in compliance with Commonwealth procurement rules and regulations.
	    FORMDROPDOWN 

	     

	3. The agency has developed and documented internal control procedures that are in compliance with Corporate Purchasing Card contract provisions.
	    FORMDROPDOWN 

	     

	4. All payments to the Purchase Charge Card Vendor are made by the corresponding due date.
	    FORMDROPDOWN 

	     

	5. Purchase logs and cardholder statements are obtained and reconciled with the corresponding purchase charge card vendor statement prior to receipt of the next purchase charge card vendor statement.
	    FORMDROPDOWN 

	     

	6. Reconciled statements are reviewed and approved in writing by the cardholder’s supervisor.
	    FORMDROPDOWN 

	     

	7. Unacceptable materials and incomplete services are documented and the purchaser takes the appropriate corrective action with the vendor.
	    FORMDROPDOWN 

	     

	8. Original payment processing documents are maintained in an agency file for audit purposes.
	    FORMDROPDOWN 

	     

	Conclusions Reached and Actions Needed:
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