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Overview

Introduction FAACS has a data element change feature. This feature allows changes to
data elements for specific assets without going through the usual data screens.
However, this feature does not contain the screen edits that are usually in
effect when data entry is performed from the regular screens. For this reason,
use of this feature can result in error file items that must be corrected.
Accordingly, caution should be exercised if this feature is used. It is accessed
from the “Restricted” option on the navigation bar. Only the Department of
Accounts has access to make changes to the Data Element Table.
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Procedures

Data Element  To access data element change, choose the “Restricted” navigation bar and click on

Change “Master File Data Element Change.”
Procedures

{= FAACS - Microsoft Internet Explorer provided by DEPARTMENT OF ACCOUNTS
@arv |g, https://Faacs. doa. virginia.gow)Main.cim v| % 2 (| X |.’f Live Search | o

: File Edit Wew Favorites Tools Help

{2 Favorites | @F,q,qcs | |

Bulletin Maintenance
Pending Transacti| Table Maintenance

Master File Data Element Change
Error File Data Element Change

Master File Maint Trans File Maint Error File Maint Restricted

YOU HAVE TRANSACTIONS PENDING IN THE FOLLOWING FILES:
Transaction File:

There are 294 pending transactions:
254 on Hold Status
28 Released Transactions
12 Incomplete Transactions

Error File:

There are no error transactions.

Summary File:

There are 29 summary transactions.
29 on Hold Status
0 Released Transactions
0 Incomplete Transactions

FANLOOOS USERID DOARDE
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Continued on next page
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Procedures, Continued

Choosing “Master File Data Element Change” will display a screen that provides
the option to select a specific asset.

{= FAACS - Microsoft Internet Explorer provided by DEPARTMENT OF ACCOUNTS

@arv |g, https://Faacs. doa. virginia.gow)Main.cim v| % 2 (| X |.’f Live Search | o

: File Edit Wew Favorites Tools Help

{2 Favorites | @F,q,qcs | |

Fixed Asset Accounting and Control System 5:24:45 PM

Master File Data Element Change

Master File Maint Trans File Maint Error File Maint Summary Maint View Tables Restricted

Agency I
Category l_

ID Number |

FANLO7 104 USERID DOARDE

=1 [ [ [ [ [ [ [ [ [=7] == |

The user may indicate a specific FAACS ID or click on “VIEW” to access a listing
of the agency’s assets. If the user chooses a specific ID, the listing will begin with
that ID. Otherwise, it will begin with the lowest ID for the agency.

Continued on next page
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Procedures, Continued

Once the user chooses “VIEW,” the following Master File Data Element Change
screen will appear.

{= FAACS - Microsoft Internet Explorer provided by DEPARTMENT OF ACCOUNTS

5‘:—-_;.’ - |g, https: | /F2acs, doa.virginia,gow) ain. cfm V| % 2| [ % |l"f Live Search

: File Edit Wew Favorites Tools Help

{2 Favorites | @F,q,qcs | |

Fixed Asset Accounting and Control System 5:28:43 PM

Master File Data Element Change

Master File Maint Trans File Maint Error File Maint Summary Maint View Tables Restricted
-~
Records 1-200f331 =
AGY CAT ID NUM
[edit] 151 4 000000034
[edit] 151 4 000000035
[edit 151 4 000000555
[edit] 151 4 000000581
[edit] 151 4 000000598
[edit] 151 4 000000600
[edit] 151 4 000000722 =
[edit] 151 4 000000727
[edit] 151 4 000000729
[edit] 151 4 000000730
[edit] 151 4 000000752
edit 151 4 000000753
[edit] 151 4 000000754
[edit] 151 4 000000755
[edit] 151 4 000000756 |
[edit] 151 4 000000757
[edit 151 4 000000759
[edit] 151 4 000000760
Tedit] 151 4 000000762 )

[ N O [ [ 00 [ rees [ ]er [ e |

Use the “NEXT” and “PREVIOUS” action buttons to scroll through the master file
until the asset ID the user wishes to change is found. Click on “edit” beside the asset
ID that needs to be updated.

Continued on next page
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Procedures, Continued

This will display a screen for that particular asset.

{= FAACS - Microsoft Internet Explorer provided by DEPARTMENT OF ACCOUNTS |
@E—;’v |g, https://Faacs. doa. virginia.gow)Main.cim v| % 2 (| X |.’f Live Search | o

: File Edit Wew Favorites Tools Help

{2 Favorites | @F,q,qcs | |

Fixed Asset Accounting and Control System 5:37:10 PM

Master File Data Element Change

Master File Maint Trans File Maint Error File Maint Summary Maint View Tables Restricted

ASSET
CATEGORY

151 4 000000034 Select a Data Element.

CONDITION_CODEOL
CONTROLLED_INDO1
DESC_0101
DESC_0201
DESC_0301
DESC_0D401
DISPOSAL_CODEO3
DISPOSAL_DATEO3
Data Element Name: Current Value: I_ DISPOSAL_DESCRIFTIONO3 :
DISPOSAL_PROCEEDSO3
DISPOSAL_QUANTITYO3
EANLOT 20 FISCAL_MMO1

FISCAL_YYYY01

INSTALL DATEOL

LEASE_ACCRUAL_DATEO3

AGENCY ID NUMBER DATA ELEMENT NAME

> <

USERID DOARDE

LEASE_ANNUAL_COSTO3 =
LEASE_DESCO3
LEASE_ESCALATION_DATED3
LEASE_EXPIR_DATED3
LEASE_FROM_AGENCYO3
LEASE_FROM_DESCO3
LEASE_ID_NOD3
LEASE_INCEP_DATEDZ
LEASE_PMT_METHODO3
LEASE_TO_AGENCYO3
LEASE_TO_DESCO3
LEASE_TYPE_CODED3
LOC_BLDG_ID01

[ [ [ [ = [ 1=

Under the DATA ELEMENT NAME, use the drop down menu to choose the data
element that needs to be changed. In this example, the LAST INVENTORY DATA
is to be changed.

Continued on next page
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Procedures, Continued

In the lower portion of the screen, the data element name that was selected will be
displayed along with the current value for the chosen data element.

(= FAACS - Microsoft Internet Explorer provided by DEPARTMENT OF ACCOUNTS CEX

@g;’v |g, https://Faacs. doa. virginia.gow)Main.cim v| % 2 (| X |.’f Live Search | o

: File Edit Wew Favorites Tools Help

{2 Favorites | @F,q,qcs | |

Fixed Asset Accounting and Control System 5:37:10 PM

Master File Data Element Change

Master File Maint Trans File Maint Error File Maint Summary Maint View Tables Restricted

ASSET

AGENCY e ID NUMBER DATA ELEMENT NAME

151 a 000000034 LAST_INVENTORY_DATEOL |

Data Element Name: [_asT_INVENTORY_DATEOL Current Value: |06301998 MNew Walue: IW
FANLO720 USERID DOARDE

| e s i

Continued on next page
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Procedures, Continued

In the “New Value” block, enter the value to be changed for the chosen data element.

{= FAACS - Microsoft Internet Explorer provided by DEPARTMENT OF ACCOUNTS

@‘C__;{ - |g, https: | /F2acs, doa.virginia,gow) ain. cfm V| % 2| [ % |l’f Live Search

: File Edit Wew Favorites Tools Help

{2 Favorites | @F,q,qcs | |

Fixed Asset Accounting and Control System 5:37:10 PM

Master File Data Element Change

Master File Maint Trans File Maint Error File Maint Summary Maint View Tables

ASSET

AGENCY CATEGORY ID NUMBER DATA ELEMENT NAME

151 a 000000034 LAST_INVENTORY_DATEOL |

Data Element Name: [_asT_INVENTORY_DATEOL Current Value: |06301998 New Walue: [g3312012 IW
FANLO7 20 USERID DOARDE

| e s i

Once the user has updated the “New Value” block, click on the Submit Change
button.

Continued on next page
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Procedures, Continued

This will display a message that the change transaction has been successful.

{= FAACS - Microsoft Internet Explorer provided by DEPARTMENT OF ACCOUNTS
5‘:—-_;.’ - |g, https: | |Faacs, doa,virginia.gov, a0, o r v| % 2 (| X |.’f Live Search Pl

: File Edit Wew Favorites Tools Help

{2 Favorites | @F,q,qcs | |

Fixed Asset Accounting and Control System 5:41:59 PM

MASTER/ERROR FILE DATA ELEMENT ACTION

Master File Maint Trans File Maint Error File Maint Summary Maint View Tables Restricted

AGENCY CATEGORY ID NUMBER DATA ELEMENT NAME CURRENT VALUE NEW VALUE
151 4 000000034 LAST_INVENTORY_DATEDL 06301998 03312012

Transaction Record has been successfully processed.
Press the Back arrow to continue with this record.

[View Record]

MASTER_DATA_ELEMENT_ACTION USERID DOARDE

| e s i

If the user wishes to make additional changes to the same asset, repeat the process for
the desired change. Also, the user can make changes to other assets as well.
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Contacts

DOA Contact  Assistant Director, Financial Reporting

a2 (804) 225-2257
FAX (804) 225-2430
D4 finrept@doa.virginia.gov
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