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Accessing CIPPS-FINDS
Sign-On To access CIPPS-FINDS, first access the DIT mainframe, enter TSO1 and
Procedures press Enter.
= IRMA WorkStation: 3270 Terminal - [ sessiona™ [A]]
EI|E Edit Controle  Settngs  'window Help ;Iilll
DEPARTHENT OF INFORMATION TECHHOLOGY
COMMDONMEALTH METHORK
ENTER : TSO1
el SHAGTHY1 e 17/B46 Al
TSO Logon

On the TSO logon screen, enter a valid logon 1D number, password, and

account number, pressing Enter after each entry. Correct any invalid entries.

4= IRMA WorkStation: 3270 Terminal - [ sessiona™ [A]]

EI|E Edit Cortrols  Settings  'window Help

ACFB2083 ACF2, ENTER LOGDHW ID - ACT1@35
ACFB2084 ACF2, EMTER PASSHORD -

ACFB208@ ACF2, LOGOM IM PROGRESS

ACFB1137 ACT1@35 LAST SYSTEW ACCESS @9.20-83/06/@1 FROHM 8256
ACFB2012 ACF2, ENTER ACCOUNT - ACTA399999

=181

SHAGTHY1 e B5/845 Al
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Accessing CIPPS-FINDS, continued

TSO User is logged into TSO displaying the weekly bulletin. Three asterisks (***)
display as the next line. Press Enter. The READY prompt displays.

4= IRMA WorkStation: 3270 Terminal - [ sessiona™ [A]]

EI|E Edit Cortrols  Settings  'window Help = ﬂil
ACT1035 LOGOW IM PROGRESS AT 11:21:54 OW APRIL 9, 20081
—======——==—==—— W ELCOME TO HV¥S TS0 ==============
= HEEKLY BULLETIN HIGHLIGHTS FOR THE WEEK BEGINNING APR. 8, 2801
= GEMERAL INFORMATION
=DIT18 (DIT ANOMYMOUS FTP) SERVER UPGRADE
=SYSTEM BACK-UPS SCHEDULE APR. 12, 2081
= HYS
=HVS SYSTEW SCHEDULED DOMN APR. 8 & 12, 2001
= EXEC
=EXEC SYSTEM SCHEDULED DOMH 4PR. 8 & 12, 2001
READY
] SHAGTHY135 20/081 Al

READY Prompt Enter ‘FINDS’ and press Enter.

& IRMA WorkStation: 3270 Temminal - [ sessiona™ [A]]

Eile Edit Cortrol:  Settings  'window Help = 55[
ACT1035 LOGOW IH PROGRESS AT 11:31:58 O APRIL 9, 260081
—======——=——==—— W ELCOME TO HY¥S TS50 ==========—===c
= HEEKLY BULLETIN HIGHLIGHTS FOR THE WEEK BEGINNING APR. 8, 2001
= GEMERAL INFORMATION
=DITi@ (DIT ANDMYMDUS FTP) SERVER UPGRADE
=SYSTEM BACK-UPS SCHEDULE APR. 12, 2081
= HYS
=HYS SYSTEW SCHEDULED DOMH APR. O & 12, 2001
= EXEC
=EXEC SYSTEM SCHEDULED DOMH 4PR. 8 & 12, 2001
READY
F IHDS
] SHAGTHY135 207006 Al
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Accessing CIPPS-FINDS, continued

FINDS Broadcast The FINDS broadcast screen displays. Read messages and press Enter.

& IRMA WorkStation: 3270 Temminal - [ sessiona™ [A]]
a File Edit Controls Settings ‘window Help

¥ # FIHNDS EER
w#

**%  UPDATED 8271472081

#%

**

*%  PRE-LAYOFF).

%% DOMHLOADING IMSTRUCTIOHWS.
%
**
*%
**
*%
**
*%

** HELP DESK AT (884) 225-3088.

%
*E
%
¥

#% 1099 DATA FOR CALEMDAR YEAR 200@ HAS BEEM LOADED. **

*%

#% THE PAYROLL AUDITING TODL (PAT) VERSION 3, REVISION #3 *#
*% IS HOH READY FOR RELEASE. PAT HAS LAST UPDATED DN *%
#% 01/22/2001 T0 INCLUDE NEW LEAVE TYPES (RECOGHNITION AND *#

%

#% PLEASE USE OPTION 2@ TO VIEW ACT.FINDS.USER.IHNFD FOR #%

%
¥
*%
%
*%
%
*E
%

#% IF YOU HAVE ANY PROBLEMS DR QUESTIDHS, PLEASE CALL THE #%

%

¥EHR

Bl

=181x

SHAGTHY116 24/806 Al

Year Prompt The Year Prompt screen displays. Enter the year for the detailed information

Screen to be downloaded and press Enter.

kIHMA WorkStation: 3270 Terminal - [ sessiona™ [A]]
r’1 File Edit Controls Settings  Window Help

=l

SHAGTHY116 B2/801 Al
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Accessing CIPPS-FINDS, continued

FINDS Master

The FINDS Master Menu displays. Enter *40” and press Enter:

Menu
i IRMA WorkStation: 3270 Teiminal - [ sessiona™ [A]]
Eile Edit Cortrol:  Settings  Window Help _I_I- 55‘
ACTL2081 FINDS - MASTER MEHU HOG2
ENTER FUNCTIOM _ (THO DIGIT FIELD FROM BELOM)
10-EXTRACT CARS SUMMARY ACCOUWT 20-VIEH DATA
BALAHCES 21-CREATE LOTUS FORWATTED
11-EXTRACT CARS DETAIL TRAWMSACTIOHS DATA
BY YEHDOR ID AND ACCOUNT CODING 22-PRINT DATA
12-EXTRACT CARS DETAIL TRAHMSACTIOHS 23-CREATE 4 DIGIT YEAR
BY BATCH ID, TYPE OR 24-CREATE 2 DIGIT YEAR
{DATE & VEMDOR 1D}
3B-EXTRACT CARS AGEHCY YEWDOR TABLE 99-EXIT FIMDS
31-1899 CARS REPORTIHG
40-CIPPS DATA
el SHAGTHY116 B4/034 All
CIPPS The CIPPS Downloading Main Menu displays the three CIPPS payroll
Downloading reports and five Masterfile Data Groups available for downloading.
Main Menu

= IRMA WorkStation: 3270 Terminal - [ CAPP.EMU [A]]
E\Ie Edit Controls  Settings  indow Help

=l=lx|

CleR] [ [BlE]RB|al]E] et )]

ACTL30@1

CIPPS DOWHLOADING MAIN HEHU

Han1

ENTER FUHCTION _

AGENCY:

_ CIPPS REPORT 18 _
_ CIPPS REPORT LB33 _
_ CIPPS REPORT U@é@ _

(5=MATH MEMU,6/ENTER=NEXT SCREEN,7-REFRESH OPTIOHS)

PLACE AN (X) NEXT TO THE THE DESIRED SELECTION

CIPPS EMPLOYEE DATA (HBB HS51,H4X)
CIPPS STATE TAX DATA (HBA)
CIPPS SPECIAL PAY DATA (H1@)
CIPPS DISTRIBUTION DATA (HMB)
CIPPS DEDUCTION DATA (HOZ)

SHAGTHY1 a D4/018 Al
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Contacts

DOA Contact  Director, State Payroll Operations Payroll Business Analyst/Trainer
Voice: (804) 225-2245 Voice: (804) 225-3079; (804) 225-3120
E-mail: Payroll@doa.virginia.gov ~ E-mail: Payroll@doa.virginia.gov

Office of the Comptroller 6 Commonwealth of Virginia


mailto:Payroll@doa.virginia.gov
mailto:Payroll@doa.virginia.gov

	Table of Contents 
	 Accessing CIPPS-FINDS 
	Sign-On Procedures
	 TSO Logon
	TSO
	READY Prompt
	FINDS Broadcast
	Year Prompt Screen
	FINDS Master Menu
	CIPPS Downloading Main Menu
	Contacts 
	DOA Contact



