ersonal Options Page

or making changes on your
ersonal Options Page
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Financial Accountability. Reporting Excellence.

Virginia Department of Accounts Personal OptIOnS Page

Log into Payline by entering your Employee ID and Password. Click on

- EHile Edt iew Favorites Toolz  Help ﬁ.’
5 - 6 Al © e i 3 - B B - o

e Back k_) \ﬂ @ f lj 7 Search “}\( Favaorites €‘3 [se=] .)_’:I _I ‘i

: Address |:§| hittg: fiof 2icfdey Ashiyriaylinedogin.cfm v| 1 Go

= -
' OA Virginia Department of Accounts Pay I’ne

Payline = Login Contact Us |

Welcome to Payline!!!

Your source far personal earnings, benefits and leave information. ¥ Howto Become a Payline

' Participant [FDF] [PowerPoirt] i

Please enter your Employee Number or Personal ID and Password: & (PEREISSS PEpTell EmelliEn ]

! [FOF] [PovverPoint] ]

Employee Number or Personal ID: |:| | 1 Introduction to Payline - Viewing
'+ Leave Information [PDF] '

i [PowerPaint] |

Password: ' :
| | ] ¥ Introduction to Payline - Viewing

Pawroll Information [PDF]

| | [PowerPoint] !

Payline FAQ's :

Ifyou are a firsttirme user or hawve forgotten your password

click the forgot passwordinew account button, Payline Manuals and Forms

Unused temporary Fayline passwords are deleted 90 days after issvance.

The security of your personal information is important to us!

Diligert effarts are made to ensure the security of Commonwesalth of Virginia systems. Before you use this YWeb site to
conduct business with the Commoriwealth, please ensure your personal computer is not infected with malicious code that
collects your personal information. This code is referred to as a keylogger. The way to protect against this is to maintain
current Arti-tirns and secority natrhes

| £

SE

&J Local intranet
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Financial Accountability. Reporting Excellence.

Virginia Department of Accounts Personal Options Page

Go to Main Menu Page

3 Broadcast Message - Viirginia Department of Accounts - Windows Internet Explorer provided by DEPARTMENT OF ACCOUNTS

. File Edit “iew Favorites  Tools  Help 11.
: » —_ i - —

2 - 1 . . D, = . E

: e Back > \ﬂ @ f lj P ) Search \}\(’ Favatites €‘3 = l)_)] _I ii ﬁ

Address |:§| hittp: Mict2ictdevashlyniPayline Bulletin cfm?Login_Message=Login% 20Successtuliew=1220 vl Go

Pavyline > Broadcast Message

Special Announcements
Broadcast Message

Personal Messages

Just click NO if a web site or application offers to remember your password.

Please make sure your HR Office has your current address.

Anonymously Repert Fraud, Waste, and Abuse in your Agency 1800-723-1615.

You have personal messages.
There is a special announcement.

Login Successful

\-:g Local intranet
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Virgioia Department of Accoun Personal Options Page

Select Personal Options

<3 Main Menu - Virginia Department of Accounts - Windows Internet Explorer provided by DEPARTMENT OF ACCOUNTS

Fil= Edit “iew Favortes Toolz  Help

eElack - \_/] \ﬂ @ _;j /.__\J Search ‘i‘\'{Fa\rorﬂes Q‘B <]~ .:-_; I)_)‘] - _J ﬂ 3

: Address |£;| http: iz f2icfoey Azhilynfayline Main_Menu cfim?Mew=013118 v| Go

S N
Y, ll_glllla - g()\-‘ Online Services | Commonwealth Sites | Help | Governor

ﬁ)OA Virginia Department of Accounts P ay line - Jr

1 -— - |
Payline > Main Menu Contact Us | LU ENEY © Entive site @ capp only

Pay History

Main Menu
y
Personal Options . ) X
~g==m To view payroll, benefits and leave information for DEMO USER {demo123)
Employee Profile Data select one of the options on the left menu.

Broadcast Message

COV Payday Calendar o _ _ _ o
The data found within reflects payment information as a service to participating State employees.

Questions or concerns regarding the accuracy and completeness of this information should be
directed to the employing agency's Payroll or Human Resource departments.

Log Off

[ s
3
5
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Financial Accountability. Reporting Excellence.

Virginia Department of Accoun Personal Options Page

Click on Edit Personal Options

3 Personal Options - Virginia Department of Accounts - Windows Internet Explorer, provided by DEPARTMENT OF ACCOUNTS

: Ele Edt ¥iew Favortes Toals  Help 'ﬁ'
: . — . —~ ™\

: - | ) o 7 i L - . w| - | b

e Back </ \ﬂ @ L lj 7 Search ‘?,\( Favorites €} [ ™ g I)_)‘] ﬂ 3

Address |@| hittp: i f 2 icfdey Azhlynipayine/Personal_Options cfin ?Mew=013120 hd

View Personal Options

[ Ediit Petsonal Options: ] _

Employee Number: 008555558

Personal ID: demol 23

Passworil: s

Email Address 1: Pavylined@doa virginia.gov
Email Address 2: Pavylined@doa virginia.gov
Challenge Guestion 1: tdother's maiden name
Challenge Question 2: City in wehich you wwere bharn
Hint: Leeweel241

Receive Printed Earnings Notices: Mo

Display W2s: es

Date Password Changed: T1ME/2003 10:52:00 AM
Date Last Updated: 114172009 11:33:00 b

159

(9]~
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Financial Accountability. Reporting Excellence.

Virgioia Department of Accoun Personal Options Page

Place your cursor in the field you wish to update, and enter the new
information. And click on ACCEPT.

<3 Personal Options - Virginia Department of Accounts - Windows Internet Explorer provided by DEPARTMENT OF ACCOLUNTS

: File Edit “iew Favorites Toole Help ; ,'
: a — i = —
: - ) ’ ) ='F i < (A~ f b
@ Biack = ] \ﬂ @ { l\-| P Search % 7 Favorftes €3 [ J- &2 ﬁ _i
Address |@ hittp: fief2icfdey AshlynipaylinePer sonal _Options.cfin?Fresh=121353 s | Go
A
Edit Personal Options

<=

Employee Number: Q05533553

Parsonal ID: demol 23

Passwordd: teawe Mlark for 7o charge)

Email Address 1: |Payline@doa.virginia oo |

Verify Email Address 1: | | fezve plark if fo change fo Email Addmess 1)
Email Address 2: |Payline@doa.virginia oy |
Verify Email Address 2: | tegve plamk if no change fo Email Addess 2)

Challenge Guestion 1: Mather's maiden name v | | tegve slank farma change)

Challenge Guestion 2: City in wwhich you vwere born w | | Lezue Alamh formo charge)

Hint: 12345

Receive Printed Earnings Notices: Mo 853

Display W2s: Yes W (Yo wdll be mguied o #rswer challenge questions fo charge this gotion)

Date Password Changed: 11042009 04:50:00 P

A

< |

@ Done \:J Local intranet
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Virginia Department of Accounts

Personal Options Page

Your Personal Option Record has been updated. Click Main Menu
to continue in Payline.

Personal Options - Virginia Department of Accounts - Windows Internet Explorer provided by DEPARTMENT OF ACCOLNTS

File: Ediit K= Favorites Tools Help

: - — P E
: - 1 . \ . . ~ .k a2
G Back < » ,ﬁ,: ‘pl - Search 5 ¥ Favortes {i = /i 3 .*’i

Address @"l httpe iicf2icfdewy AshlynipaylinePersonal _Options .cfm*Fresh=120945 b Go

‘ﬁ)OA Virginia Department of Accounts Pay line ‘{ e 31

e
Payline = Main Menu > Personal Options

- . o | -
contact Us | EEEUEURMEY © Entire site @ capp only

Personal Options
EETE

Record Updated

Emplovee Number:
Personal ID:
Password:

Email Address 1:
Email Address 2:
Challenge Question 1:
Challenge Question 2:

O0ES55555

demol 23

Frrreeeey

Pavline@doa wirginia.gow
Pavyline@doa virginia.gosw
Mother's maiden name

City in wwhich you were born

Hint: 12345
Receive Printed Earnings Notices: Mo
Display W2s: Yes

Date Password Changed:

Date Last Updated:

110452009 04:50:00 PM

11003852009 1 2:10:00 P

:EI Done & Local intranet
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