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Personal Options Page 
Log into Payline by entering your Employee ID and Password.  Click on 

Log On. 
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Personal Options Page 

Go to Main Menu Page 



Personal Options Page
 

Select Personal Options 
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Personal Options Page
 
Click on Edit Personal Options 
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Personal Options Page
 

Place your cursor in the field you wish to update, and enter the new 
information.  And click on ACCEPT. 
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Personal Options Page 

Your Personal Option Record has been updated.  Click Main Menu 
to continue in Payline. 


