ARMICS Stage 2 - Process or Transaction-Level Control Assessment

Process Control Assessment Step 4
Exhibit 111:  CAPP 50505 - CIPPS Employee Pay - Time and Attendance

	

	This Control Implemented and Operating Effectively
	Agree/Disagree
	Comments

	1. The agency verifies that all source documents such as timecards, timesheets, or any other authorization used to pay or adjust an employee’s pay, have been properly completed, authorized by the appropriate party, and entered accurately into CIPPS.
	    FORMDROPDOWN 

	      

	2. CIPPS payroll duties are segregated between the person who collects and processes the source documents and the fiscal manager who oversees the payroll operations to ensure consistent application of internal control procedures.
	    FORMDROPDOWN 

	     

	3. Proper source documentation is maintained and accessible for current or future review.
	    FORMDROPDOWN 

	     

	4. The agency reviews the DOA centralized post audit of all CIPPS payments under the CIPPS/PMIS compare program and researches, explains and takes corrective action where necessary.
	    FORMDROPDOWN 

	     

	Conclusions Reached and Actions Needed:
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