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Overview 

 
Introduction FAACS screens contain systems edits that are intended to ensure that all data entered 

in to FAACS is valid in terms of the requirements for each data element.  Invalid data 

is detected by the screen edits.  If any of the required fields have been omitted or if 

data entered is not valid, the system will generate an error message when you click on 

“ACCEPT.”  You will get an error message at the top of the screen and the data 

element(s) that are incorrect will be highlighted in red.  Go to the data elements with 

incorrect data and correct them.  Click on “ACCEPT” and this time the message 

should indicate a successful outcome. 

 

FAACS compares data entry fields to corresponding records contained in the 

Universal Descriptor Table (UDT).  Whenever the data entry does not agree to the 

UDT, an error message is generated.   
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Procedures 

  
Error 

Corrections 
When you log on to FAACS, and click on the Main menu, you will come to the 

screen that lists pending transactions on the Transaction File or the Summary 

Financial Data File.  Any transactions that have a status of “incomplete” contain 

errors that must be corrected before being released.  See screen below showing an 

“incomplete” transaction on the Transaction File that must be corrected before it can 

be released. 

 

 
 

Continued on next page 
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Procedures, Continued 

  
Select Detail 

Record 
Click on the link to the Transaction File containing the ‘incomplete” transaction and 

then click the “Detail” button to display the transaction data entry elements. 

 

 

 
 

 

Continued on next page 



Volume No. 3—Automated Systems 

Applications 

TOPIC NO.                              70330—Cardinal 

Function No. 70300—FAACS Online TOPIC                              ERROR CORRECTION 

 
DATE                                                   January 2020 

 

Office of the Comptroller   Commonwealth of Virginia 5 

Procedures, Continued 

  
Edit Detail 

Record 
The user must then click “Edit Record” to access the data entry fields to make 

the required corrections.  In this example, the program is invalid for the 

agency and therefore must be corrected. 

 

 
 

 

Continued on next page 
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Procedures, Continued 

  
Correct the 

Error(s) in the 

Record 

The user corrected the error identified in the previous screen and the record is 

created as a “hold” transaction without errors.  The record should then be 

reviewed by a second user having “release” security access so that the new 

asset will immediately get added to the Master File. 
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Contacts 

 
 DOA Contact Financial Reporting Project Lead 

        (804) 225-2257 

FAX    (804) 225-2430 

        faacs@doa.virginia.gov 

  

mailto:faacs@doa.virginia.gov
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