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Overview 
 

  
Introduction FAACS has a data element change feature.  This feature allows changes to 

data elements for specific assets without going through the usual data screens.  
However, this feature does not contain the screen edits that are usually in 
effect when data entry is performed from the regular screens.  For this reason, 
use of this feature can result in errors that must be corrected.  Accordingly, 
only the Department of Accounts has access to make changes to the Data 
Element Table.   
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Procedures 

   
Data Element 
Change 
Procedures 

To access “Data Element” table, choose the “FAACS Tables” on the Main menu.  
The “Data Element” Table is the first table under the “FAACS Tables” menu and 
therefore the system defaults to the “Data Element” table.   Only DOA can “Add” or 
“Edit” the Data Element Table. 

 

 
  

Continued on next page 
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Procedures, Continued 

  
Data Element 
Change 
Procedures, 
continued 

Selecting the “Edit” button on the “Data Element” Table allows the DOA user to 
modify the specific Data Element selected.  In this example, we are going to illustrate 
how a “Data Element field” would be updated.  Changing a Data Element is rarely 
performed. 

  

 

 
 If changes were necessary, the DOA user would enter the corrected information in 

one of the fields shown above.  Clicking the “Accept” button would allow the change 
to be submitted in FAACS. 
 
The system would display a message that the change transaction has been successful. 
 
If additional changes were necessary, the DOA user will repeat the process until all 
required changes had been made. 
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Contacts 

 
 DOA Contact Financial Reporting Project Lead 

        (804) 225-2257 
FAX    (804) 225-2430 
        faacs@doa.virginia.gov 

  

mailto:faacs@doa.virginia.gov
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