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Overview 

  
The Fixed Asset Accounting and Control System (FAACS) generates numerous reports to meet end-user 
objectives (major report categories).  The number of informational elements entered into the system enables 
FAACS to store and produce needed information in a variety of report formats.  This topic discusses each of 
the major reporting categories and contains detailed descriptions of the reports produced for each activity.  
Due to size limitations; the report/download examples contained in this CAPP topic only show key fields so 
that the significant information from each report/download can be presented.   
 
The major activities and report categories which are contained in FAACS are:  

 
• Online Transactions; 

 
• Planning and Budgeting; 

 
• Purchasing and Surplus Property; 

 
• Master File Extracts (multi-purpose) 

 
• Physical Control; 

 
• Maintenance; 

 
• Risk Management; 

 
• Grant Management; 

 
• Financial Accounting and Reporting; and, 

 
• System Control Reports. 

 
Much of the information displayed on various FAACS reports has been created to permit state agencies to 
prepare agency financial reports in accordance with generally accepted accounting principles for capital 
assets for governmental, proprietary, and fiduciary fund types.  Specifically, agencies should be able to 
produce financial statements displaying capital asset totals by major asset category on the agency's 
Statement of Net Position, if applicable.  FAACS information may also be used to produce schedules which 
show capital asset additions and deletions by major asset category as well as other information, such as 
program and fund totals. 
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FAACS Reports/Downloads  
   
All FAACS reports/downloads are now available directly within FAACS.  Users no longer have to log onto 
Reportline to obtain the reports/downloads.  Users simply click on the Reports/Downloads menu button on the 
Main Menu to access the various reports/downloads.  Some reports/downloads are available only to DOA as 
these are used for statewide balances of FAACS to Cardinal.  The FAACS Reports/Download web page is 
shown below:  Users simply select each link to view the report or download.  Most of the reports are available 
only as Excel downloads but selected reports may also be downloaded as PDF reports.  Depending upon the 
web browser used, each report/download may require a slightly different process to open the report/download.   

 
FAACS Report/Download Menu 
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On-Line Transactions 

 
The FAACS online reports assist persons responsible for fiscal and property management with accounting for 
and reconciling capital asset transactions entered on the Data Entry File.  These reports provide users a 
mechanism to review daily online capital asset activity.  These reports include: 

 
• Listing of "Released" Transactions (FACW291R) 

 
• Listing of Transactions With Status of Hold or Incomplete (FACW291H)  

 

 
REPORT NAME: LISTING OF "RELEASED" TRANSACTIONS FACW291R 

 
DESCRIPTION AND CONTENTS: Provides a listing of released transactions that update the FAACS 

Master File or Financial Reporting File.  Details shown for each 
asset include identification number, action code, entry date, 
acquisition date, fund amount, voucher number, organization, 
nomenclature, controlling indicator, and disposal code. 

 
PURPOSE: To provide agencies with information regarding transactions 

released for update.  This report can also be used to reconcile 
transactions entered in FAACS online. 

 
ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment (Capitalized and Controlled) 
 Construction in Progress Accounts 

 
FREQUENCY OF DISTRIBUTION: The Listing of Released Transactions Report is created nightly in 

FAACS for agencies releasing transactions during the day. 
 

ORDER OF DATA: Assets reported on the Listing of Released Transaction Report are 
listed according to FAACS identification number within the asset 
category. 
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FACW291R Released Transactions Report 
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REPORT NAME: LISTING OF TRANSACTIONS WITH STATUS OF HOLD OR 

INCOMPLETE FACW291H 
 

DESCRIPTION AND CONTENTS: Provides a listing of transactions remaining on the Transaction File 
or the Summary Financial Data File with a status of "hold" or 
"incomplete.”  Details listed for each asset include identification 
number, action code, entry date, acquisition date, fund amount, 
voucher number, organization, nomenclature, control indicator, and 
disposal code. 

 
PURPOSE: To provide agencies with information for transactions remaining on 

the Transaction File or Summary Financial Data File. 
 

ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment (Capitalized and Controlled) 
 Construction in Progress 

 
FREQUENCY OF DISTRIBUTION: The Listing of Transactions with Status of Hold or Incomplete Report 

is distributed daily to agencies having transactions with "H" or "I" 
status on the Transaction File or Summary Financial Data File. 

 
ORDER OF DATA: Assets reported on the Listing of Transactions with a Status of Hold 

or Incomplete Report are listed according to FAACS identification 
number within each asset category. 

 

 
FACW291H Hold or Incomplete Transactions Report 
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Planning and Budgeting 
 
Individuals engaged in this major reporting activity require reports that enable them to accurately forecast 
future capital asset needs based on current depreciation patterns.  Such reports are reviewed annually, or 
more frequently if desired, in order to determine current accumulated depreciation totals, replacement cost 
information, disposal trends, and other information needed to project future replacement and maintenance 
costs, and to determine the costs and benefits associated with repair versus replacement decisions.  The 
planning and budgeting reports are: 

 
• Asset MasterfileReplacement Report (FAC317) 

 
• Disposal History Report (FAC30040). 

 
REPORT NAME: ASSET MASTER FILE REPLACEMENT DOWNLOAD (FAC317) 

 
DESCRIPTION AND CONTENTS: A detailed listing of capital assets having 5 years (or less) remaining 

in useful life.  This report is available within FAACS as an Excel 
download by agency. Key details for each capital asset listed on the 
report include identification number, item description, acquisition 
date and cost, end of useful life date, maintenance cost, and other 
informational fields. 

 
PURPOSE: To provide agencies with the detailed information needed to project 

future replacement and maintenance costs and to evaluate the 
relative merits of repairing or replacing capital assets. 

 
ASSET CATEGORIES: Building 
 Infrastructure 
 Equipment (Controlled and Capitalized) 

 
FREQUENCY OF DISTRIBUTION: The Asset Master File Replacement Download is compiled monthly 

and available directly within FAACS. 
 

ORDER OF DATE: Assets reflected on the Asset Master File Replacement Download 
are listed according to inventory (FAACS ID) number within the 
asset category. 

 
FAC317, Asset Master File Replacement Download 
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REPORT NAME: ASSET MASTER FILE DISPOSAL HISTORY DOWNLOAD 

(FAC30040) 
 

DESCRIPTION AND CONTENTS: A cumulative listing of assets disposed of by an agency during the 
most recent three year period.  (Data regarding each disposal is 
reflected on the report for three years after the disposal date and is 
then dropped from the report.)  Key details provided for each asset 
disposal include acquisition and disposal dates, acquisition amounts, 
disposal code, useful life, and actual life and other informational 
fields. 

 
PURPOSE: To provide information for the analysis of useful life estimates, as 

well as for audit purposes. 
 

ASSET CATEGORIES: Buildings 
 Infrastructure 
 Equipment (Controlled and Capitalized) 

 
FREQUENCY OF DISTRIBUTION: The Asset Master File Disposal History Download is compiled 

monthly and available directly within FAACS. 
 

ORDER OF DATA: Assets included on the download are listed according to inventory 
(FAACS ID) number within the asset category. 

 
FAC30040, Asset Master File Disposal History Download 
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Master File Extract Downloads 
 
The Master File Extract Downloads are available within FAACS to provide various information for all assets 
recorded on the FAACS Master File.  Agencies can download their Master File records from within FAACS 
into Excel at any time to provide detailed information regarding each asset record contained in FAACS 
including agency availability, surplus dates, disposal dates, etc. 
 
The Master File downloads can be sorted or filtered as needed to easily identify any assets that are currently 
surplused by one division or department that could be used by another division or department within the 
agency without having to purchase a new asset.  A secondary use of the download is to provide each agency 
with detailed  information for asset control and stewardship and various other management functions. 

 
The Master File Extract downloads include: 

 
• Master File Download. 
• FAC307 Download (4 options available) 

 
REPORT NAME: MASTER FILE DOWNLOAD 

 
DESCRIPTION AND CONTENTS: A complete listing of assets on an agency’s Master File.  Key details 

provided for each asset including agency, category, asset 
identification number, useful life, description, acquisition date, 
acquisition amount, accumulated depreciation, salvage value, 
surplus date, and other informational fields. 

 
PURPOSE: To provide information for the analysis of all Master File asset 

records. 
 

ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment (Controlled and Capitalized) 

 
FREQUENCY OF DISTRIBUTION: The Asset Master File Download is available for any users having 

download access in FAACS.  The FAC307 downloads are compiled 
monthly. 

 
ORDER OF DATA: Assets included on the download are listed according to inventory 

(FAACS ID) number within the asset category. 
 

 
 



Volume No. 3—Automated System Applications TOPIC NO.              70365—Cardinal 
Function No. 70300—FAACS Online TOPIC                                           Reports 

 
DATE                                   January 2020 

 

Office of the Comptroller 10 Commonwealth of Virginia 

 
REPORT NAME: FAC307 Download (4 Options) 
 AA1 
 AA2 
 AA3 
 AA3-47 

 
DESCRIPTION AND CONTENTS: Each option of the FAC307 provides a slightly different information 

from the FAACS Master File.  The AA1 Is the shortest and provides 
summary information by agency and asset category.  The AA3 is the 
most detailed.  Some of the key fields in the AA3 include: agency, 
asset category, controlled indicator, asset identification number, 
description, acquisition date, funding source, acquisition amount, 
accumulated depreciation, disposal date and other informational 
fields. 

 
PURPOSE: To provide information for the analysis of all Master File asset 

records. 
 

ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment (Controlled and Capitalized) 

 
FREQUENCY OF DISTRIBUTION: The Asset Master File Disposal History Download is compiled 

monthly and available directly within FAACS. 
 

ORDER OF DATA: Assets included on the download are listed according to inventory 
(FAACS ID) number within asset category. 

 
307 Option AA3 
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Physical Control Reporting 
 
A vital function of any property management system is to ensure physical control over assets in that system.  
FAACS reports designed to assist agency property managers in achieving effective internal control over 
agency assets are as follows: 

 
• Agency Inventory Report (FAC30010) 

 
• Inventory by Responsible Position (FAC316) 

 
• Accounting and Control Master Display (FAC319 and FAC307, Option AA3, Master File Download) 

 
• Assets by Location (FAC30080) 

 
• Master Inventory Organization and Nomenclature (FAC308) 

 
• Asset Inventory Report (FAC332) 
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REPORT NAME: AGENCY INVENTORY DOWNLOAD (FAC30010) 

 
DESCRIPTION AND CONTENTS: A listing of all agency controlled and capitalized assets.  Specific 

details reported for each asset include inventory number (FAACS 
ID), item description, responsible position and description, 
acquisition cost, and location. 

 
PURPOSE: To assist an agency in maintaining control over its capital assets, 

especially in conducting periodic physical inventories.  This report 
may also be utilized to assist in statistical sampling.  (See CAPP 
Topic No. 30505, Physical Inventory.) 

 
ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment (Controlled and Capitalized) 

 
FREQUENCY OF DISTRIBUTION: The Agency Inventory Download is compiled monthly and available 

directly within FAACS. 
 

ORDER OF DATA: Assets listed on the Agency Inventory Download are grouped 
according to organization division or section.  The download may be 
sorted or filtered as needed.  

 
FAC30010 Asset Masterfile Inventory Download 
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REPORT NAME: INVENTORY REPORT BY RESPONSIBLE POSITION (FAC316) 

 
DESCRIPTION AND CONTENTS: A detailed listing of an agency's capital assets grouped according to 

positions within the agency assigned responsibility for those assets.  
Specific details listed for each asset assigned to a given position 
number include location, identification number, condition code, 
availability code, model number, serial number, acquisition date and 
cost, and last inventory date. 

 
PURPOSE: To assist an agency in maintaining control over its capital assets and 

in conducting periodic physical inventories. 
 

ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment (Controlled and Capitalized) 

 
FREQUENCY OF DISTRIBUTION: The Inventory Report by Responsible Position is compiled monthly 

and available directly within FAACS. 
 
ORDER OF DATA: Assets on the Inventory Report by Responsible Position Download 

are listed according to identification number within each location by 
responsible position.  The download may be sorted or filtered as 
needed. 

 
FAC316 Asset Masterfile Inventory Download by Location and Responsible Position 
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REPORT NAME: SUMMARIZED MASTER DISPLAY DOWNLOAD (FAC319) 

 
DESCRIPTION AND CONTENTS: A summarized display of capital asset data on the FAACS 

accounting and control master file. 
 

PURPOSE: Download to show contents of the accounting and control Master 
File in a summarized format. 

 
ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment (Controlled and Capitalized) 

 
FREQUENCY OF DISTRIBUTION: The Summarized Master Display Download is compiled monthly and 

available directly within FAACS. 
 

ORDER OF DATA: Assets reported on the Summarized Master Display report are listed 
according to asset identification number within each asset category. 

 
FAC319 Summarized Master Display Download 
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REPORT NAME: SUMMARIZED MASTER DISPLAY Download (FAC307, Option 

AA3) 
 

This report was discussed earlier in this CAPP topic and will not be discussed again here.  

 
REPORT NAME: ASSETS BY LOCATION DOWNLOAD (FAC30080) 

 
DESCRIPTION AND CONTENTS: A detailed listing of all capital assets located within particular areas.  

Details provided for each capital asset include location (FIPS code, 
and building, floor, wing, and room numbers), nomenclature code, 
item description, inventory number, acquisition and replacement 
costs, manufacturer's serial number, and condition code. 

 
PURPOSE: To assist an agency in maintaining control over its capital assets, 

especially in conducting periodic physical inventories. 
 

ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment (Controlled and Capitalized) 

 
FREQUENCY OF DISTRIBUTION: The Assets by Location Download is compiled monthly and available 

directly within FAACS. 
 

ORDER OF DATA: Users can sort or filter the download as needed. 

 
FAC30080 Assets by Location Download 
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REPORT NAME: MASTER INVENTORY FOR ADP EQUIPMENT BY 

ORGANIZATION AND NOMENCLATURE (FAC308) 
 

DESCRIPTION AND CONTENTS: A detailed listing by agency of all data contained on the Master File 
for each asset listed.  Details provide agency number, organization 
number, nomenclature code, FAACS ID number, location, item 
description, cost, responsible person, condition code, acquisition 
method, availability code, plus all other Master File detail for all ADP 
equipment records. 

 
PURPOSE: Report to show contents of the accounting and control Master File in 

a detailed format for all ADP equipment records. 
 

ASSET CATEGORIES ADP Equipment (Controlled and Capitalized) 
 

FREQUENCY OF DISTRIBUTION: The master inventory by organization and nomenclature download is 
compiled monthly and available directly within FAACS. 

 
ORDER OF DATA: Assets listed in this report are grouped according to organization 

code and then by nomenclature code within organization.  The 
download may be sorted or filtered as needed. 

 
FAC308 Master File Inventory for ADP Equipment by Organization and 

Nomenclature Download  
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REPORT NAME: ASSET INVENTORY (FAC332) 

 
DESCRIPTION AND CONTENTS: A detailed listing of all capital assets by asset category, building 

number, FIPS code, and organization. 
 

PURPOSE: To assist an agency in maintaining control of its capital assets, 
especially in conducting periodic physical inventories. 

 
ASSET CATEGORIES Land 
 Buildings 
 Infrastructure 
 Equipment (Controlled and Capitalized) 

 
FREQUENCY OFDISTRIBUTION: The Asset Inventory Download is compiled monthly and available 

directly within FAACS. 
 

ORDER OF DATA: Assets are grouped by asset identification within each asset 
category, items are shown by building number and organization.  
Assets are listed in ascending numerical order by FAACS ID 
number. 

 
FAC332 Asset Master File Inventory by Category and Location Download  
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Maintenance Reporting 
 
Agency property managers may wish to review information on capital assets that are covered by maintenance 
contracts, or assets that have undergone repair (whether covered by a maintenance contract or not), in order 
to make decisions regarding future maintenance contracting.  Few if any agencies use FAACS to record 
maintenance costs.  Therefore currently there are no specific reports/downloads solely for maintenance 
costs.  The FAC308 shown previously has some fields for maintenance contracts and the FAC317 shown 
previously contains a column for maintenance costs.  These will not be presented again here. 

 
Grant Management Reporting 

 
There are no specific reports currently being generated in FAACS that provide details on assets purchased 
with grant or contract/numbers as all capitalizable assets in FAACS depreciate even when purchased with 
federal funds.  Agencies may filter the Master File downloads for Funding Source 20-29 to determine assets 
that have been federally funded.  The Ownership Status of “G-By Federal Government” may also be used to 
identify federally funded assets contained in the Master File Download. 

 
Financial Accounting and Reporting 

 
Reports produced within this category have been designed to meet the State's financial accounting and 
reporting needs.  These reports will be used to present capital asset information on the State's Government-
wide Statement of Net Position as well as to indicate when state assets have been fully depreciated.  An 
additional function of this report group is to provide the detail and summary information regarding 
depreciation expense that an agency utilizes in developing its indirect cost proposal.  Reports produced within 
this group are as follows: 

 
• Schedule of General Fixed Assets by Funding Sources (FAC733) 

 
• Schedule of General Fixed Assets by Function and Subfunction (FAC731 and FAC741) 

 
• Monthly Schedule of Changes in General Fixed Asset by Function/Subfunction (FAC732 and FAC742) 

 
• Annual Schedule of Changes in General Fixed Assets by Function/ Subfunction (FAC734 and FAC744) 

 
• Straight Line Calculation Audit Report (FAC32010 and FAC32020) 

 
• Fully Depreciated Asset Report (FAC32050) 

 
• Purged Asset Report (FAC32060) 

 
NOTE: See also Subsection 800, "System Control Reports, FAC730,” Financial Reporting File Balances.  
This may also be considered an important report for financial accounting and reporting purposes. 
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REPORT NAME: SCHEDULE OF GENERAL FIXED ASSETS BY SOURCES  
 (FAC733) available to DOA only. 

 
DESCRIPTION AND CONTENTS: General Capital assets: Funding sources for land, buildings and 

improvements, infrastructure, equipment, construction in progress, 
and total general capital assets.  Investment in General Capital 
assets From: General obligation bonds, federal grants, non-federal 
grants, general fund revenues, special fund revenues, gifts, local 
funds, and total investment in general capital assets. 

 
PURPOSE: Provide the data required for the preparation of the supplemental 

schedules recommended for the CAFR. 
 

ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment 
 Construction in Progress 

 
ORDER OF DATA: Agency Number, Funding Source and Category 

 
FAC733 Schedule of General Fixed Assets Download (DOA Only) 
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REPORT NAME: SCHEDULE OF GENERAL FIXED ASSETS BY FUNCTION AND 

SUBFUNCTION (FAC731 AND FAC741)  Both reports are available 
to DOA only. 

 
DESCRIPTION AND CONTENTS: Agency, function code, subfunction code, land, buildings, 

Infrastructure, equipment, subfunction total, function total, total 
general capital assets allocated to function, construction in progress, 
and total general capital assets. 

 
PURPOSE: Provide the data required for the preparation of the supplemental 

schedules recommended for the CAFR. 
 

ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment 
 Construction in Progress 

 
ORDER OF DATA: Agency and Function 
  

 
FAC731 Schedule of General Fixed Assets by Function Download 

 

 
FAC741 General Fixed Assets by Function and Category Download 
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REPORT NAME: MONTHLY SCHEDULE OF CHANGES IN FIXED ASSETS BY 

FUNCTION/SUBFUNCTION (FAC732 AND FAC742-DOA Only) 
 

DESCRIPTION AND CONTENTS: Agency, function code, subfunction code, dollar values for general 
capital assets on July 1st each year, additions, deductions, general 
capital assets on June 30th each year, function total, construction in 
progress, and total general capital assets. 

 
PURPOSE: Currently utilized by DOA for analysis purposes. 

 
ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment 
 Construction in Progress 

 
ORDER OF DATA: Agency and Function 

 
FAC732 Schedule of Changes in General Fixed Assets by Agency, Fund and GLA 

Download 
 

 

 
FAC742 Schedule of Changes in General Fixed Assets by Function Download 
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REPORT NAME: ANNUAL SCHEDULE OF CHANGES IN FIXED ASSETS BY 

FUNCTION/SUBFUNCTION (FAC734 AND FAC744) 
 

DESCRIPTION AND CONTENTS: Agency, function code, subfunction code, dollar values for general 
capital assets on July 1st each year, additions, deductions, general 
capital assets on June 30th each year, function total, construction in 
progress, and total general capital assets. 

 
PURPOSE: Currently utilized by DOA for analysis purposes. 

 
ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment 
 Construction in Progress 

 
ORDER OF DATA: Agency and Function 

 
FAC734 Schedule of Changes in General Fixed Assets by Agency and Function 

Download 
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FAC744 Schedule of Changes in General Fixed Assets by Function Download 
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REPORT NAME: STRAIGHT LINE CALCULATION AUDIT REPORT FORMAT 1 

(FAC32010) 
 

DESCRIPTION AND CONTENTS: A listing of depreciation information, detailed by fund, for depreciable 
assets within an agency.  Specific information provided for each 
asset includes the amount funded by each source and the 
accumulated depreciation, depreciation expense and salvage value 
relating to that source.  Assets funded by a single source are listed 
only once on the report, whereas assets funded by multiple sources 
appear more than once.  NOTE: Fully depreciated assets, assets 
not owned by the agency, and assets costing less than $500 are not 
considered depreciable and therefore are not included on this report. 

 
PURPOSE: To provide detailed backup for summary information on the Indirect 

Cost Recovery Report (FAC32040), as well as for audit purposes. 
 

ASSET CATEGORIES: Building 
 Infrastructure 
 Equipment (Capitalized) 

 
FREQUENCY OF DISTRIBUTION: The Straight Line Calculation Audit Report Format 1 is compiled 

monthly and available directly within FAACS. 
 

ORDER OF DATA: Data on the report is sequenced so that all depreciable assets for a 
given organization within an agency are listed together.  Within each 
organization report section, assets are then listed according to 
General Ledger Account within each fund code.  Totals are provided 
for each General Ledger Account reflected on the report. 
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FAC32010 Straight Line Calculation Audit Format 1 Download 
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REPORT NAME: STRAIGHT LINE CALCULATION DEPRECIATION FORMAT 2 

(FAC32020) 
 

DESCRIPTION AND CONTENTS: A listing of depreciation information for depreciable assets within an 
agency.  Specific information provided for each asset includes 
inventory number, item description, acquisition cost and date, useful 
life, actual life, salvage value, depreciation expense, accumulated 
depreciation, and an indicator for those assets whose funding was 
from more than one source.  NOTE: This report lists each 
depreciable asset only once, regardless of the number of fund 
sources.  Fully depreciated assets, assets not owned by the agency, 
and assets costing less than $500 are not considered depreciable 
and therefore are not included on this report. 

 
PURPOSE: To provide detailed backup for summary information on the Indirect 

Cost Recovery Report (FAC32040), as well as for audit purposes. 
 

ASSET CATEGORIES: Buildings 
 Infrastructure 
 Equipment (Capitalized) 

 
FREQUENCY OF DISTRIBUTION: The Straight Line Calculation Audit Report Format 2 is compiled 

monthly and available directly within FAACS. 
 

ORDER OF DATA: Data on the report is sequenced so that all depreciable assets for a 
given organization, e.g., department or division, within an agency are 
listed together.  Within each organization report section, assets are 
then listed according to asset category.  Totals are provided for each 
asset category reflected on the report. 

 



Volume No. 3—Automated System Applications TOPIC NO.              70365—Cardinal 
Function No. 70300—FAACS Online TOPIC                                           Reports 

 
DATE                                   January 2020 

 

Office of the Comptroller 27 Commonwealth of Virginia 

 
FAC32020 Straight Line Calculation Audit Format 2 Download 
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REPORT NAME: FULLY DEPRECIATED ASSET Download (FAC32050) 

 
DESCRIPTION AND CONTENTS: A detailed listing of an agency's fully depreciated assets.  Specific 

information listed for each fully depreciated asset includes inventory 
number, item description, nomenclature code (see CAPP Topic No. 
30315, Nomenclature Codes), acquisition date (YEAR/MO/DAY), 
useful life, actual life, acquisition cost, federal cost, net cost, 
accumulated depreciation, and salvage value. 

 
PURPOSE: To provide agencies with information regarding fully depreciated 

assets, especially for use in negotiating use allowances. 
 

ASSET CATEGORIES: Buildings 
 Infrastructure 

                                                                         Equipment (Capitalized) 
 

FREQUENCY OF DISTRIBUTION: The Fully Depreciated Asset Download is compiled monthly and 
available directly within FAACS. 

 
ORDER OF DATA: Data on the report is sequenced so that all fully depreciated assets 

for a given organization within an agency are listed together.  Within 
each organization report section, assets are then listed according to 
nomenclature code within each asset category. 

 
FAC32050 Fully Depreciated Asset Download 
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REPORT NAME: PURGED ASSET Download (FAC32060) 

 
DESCRIPTION AND CONTENTS: A listing of assets purged from the Fixed Asset Accounting and 

Control System.  Information regarding disposed capital assets is 
retained in FAACS for a period of three years following disposal after 
which it is automatically purged from the system.  Detailed 
information for each purged asset reported on FAC32060 includes 
inventory number, nomenclature code, item description, acquisition 
date and cost, disposal date, and disposal code. 

 
PURPOSE: To provide historical data regarding assets purged from FAACS. 

 
ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment (Controlled and Capitalized) 

 
FREQUENCY OF DISTRIBUTION: The Purged Record Download is compiled monthly and available 

directly within FAACS. 
 

ORDER OF DATA: Assets reported on the Purged Record Download are listed 
according to agency, asset category, and organization code. 

 
FAC32060 Purged Asset Download 
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System Control Reports 
 
System Control Reports are intended to provide agencies with the detail needed to monitor and control data 
input to the Fixed Asset Accounting and Control System, and to facilitate the reconciliation between Cardinal 
and FAACS.  Specific reports provided for system control are as follows: 

 
• Cardinal Interface Activity Report/Download (ACTBF710-1) 

 
• Financial Reporting File Balances (FAC730).  (Also may be considered important for financial accounting 

and reporting.) 
 

• Summarized Totals by Asset Categories (FAC307, Option AA1) 
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REPORT NAME: INTERFACE ACTIVITY REPORT (ACTB710-1) 

 
DESCRIPTION AND CONTENTS: A detailed listing of transactions for capitalized assets entered into the 

Fixed Asset Accounting and Control System.  Individual line items on the 
"Cardinal Interface Activity Report" are summarized by program number 
within transaction code.  These summary totals, labeled "DETAIL SEQ NO 
X" on ACTBF710, are posted to Cardinal and agree with transaction 
amounts listed on Cardinal Trial Balance Report which can be run on 
demand.  Similarly, the monthly total for these amounts agrees with the 
total capital asset activity indicated on the Cardinal Trial Balance of 
General Ledger Accounts by Business Unit and Fund. 

 
PURPOSE: To facilitate reconciliation between Cardinal and FAACS. 

 
FREQUENCY OF DISTRIBUTION: Variable. The Cardinal Interface Activity Report is generated each time 

FAACS transactions for capitalized assets are posted to Cardinal, which 
may occur as frequently as daily.  If an agency enters transactions that 
post to Cardinal, the report will be available on the following day. 

 
ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment (Capitalized Only) 
 Construction in Progress (CIP) 

 
ORDER OF DATA: Activity on the Cardinal Interface Activity Report is listed according to 

transaction code.  Within each transaction code, activity is listed according 
to program and project numbers. 

 

ACTBF710-1 Cardinal Interface Report 
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REPORT NAME: FINANCIAL REPORTING FILE BALANCES (FAC730) 

 
DESCRIPTION AND CONTENTS: A monthly report on General Ledger account balances relating to 

capital assets.  Information provided for each General Ledger 
Account listed on the report includes beginning balance, total debit 
transactions for the month, total credit transactions for the month, 
and ending balance. 

 
PURPOSE: To facilitate reconciliation between Cardinal and FAACS. 

 
ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment (Capitalized Only) 
 Construction in Progress (CIP) 

 
FREQUENCY OF DISTRIBUTION: The Financial Reporting File Balances is compiled monthly and 

available directly within FAACS. 
 

ORDER OF DATA: Data on the Financial Reporting File Balances Report is listed 
according to General Ledger Account Number within each fund by 
agency. 

 
FAC730 Financial Reporting File Balances 
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REPORT NAME: SUMMARIZED TOTALS BY ASSET CATEGORIES (FAC307, Option AA1) 

 
DESCRIPTION AND CONTENTS: A monthly report of master file balances by asset category.  Information 

provided for each asset category includes funding amount for controlled 
assets, disposed controlled assets, capital assets, and disposal capital 
assets.  All options of the FAC307 are compiled monthly. 

 
PURPOSE: To facilitate reconciliation between the FAACS Master File and the FAACS 

Financial Reporting File. 
 

ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment 

 
 
ORDER OF DATA: Data in the report is listed by category within each agency. 

 
NOTE: Option AA3 presented under section on Physical Control Reports. 
 

 
FAC307 Option AA1 
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REPORT NAME: Changes Affecting Prior Year (FAC700) 

 
DESCRIPTION AND CONTENTS: A monthly report of Master File asset records that were added or disposed 

of during the current month having prior fiscal year acquisition dates or 
disposal dates.   

  
 This is a new report and will not be available until the new FAACS web-

based system becomes live in February 2020.  When an agency adds or 
disposes an asset with a prior fiscal year acquisition date or disposal date, 
the agency will be required to enter the reason(s) why the acquisition date 
or disposal date is not in the current fiscal year.   The FAC700 report will 
compile this information. 

  
 Note: Only assets entered into the new FAACS web system with the above 

conditions beginning in February 2020 will be shown on this report.  
Therefore, this report will not provide the appropriate details for any assets 
entered into FAACS prior to the rollover to the new FAACS web in February 
2020 

 
PURPOSE: To facilitate reconciliation between the FAACS Master File and the FAACS 

Financial Reporting File and to provide details for assets added or 
disposed with prior year acquisition or disposal dates. 

 
ASSET CATEGORIES: Land 
 Buildings 
 Infrastructure 
 Equipment 

 
FREQUENCY OF DISTRIBUTION: Monthly beginning with the 2020 February FAACS close. 

 
FAC700 Changes Affecting Prior Year 

 
Note: This report will not be available until the new FAACS web becomes live in February 2020. 

 

 
Distribution and Requests for Reports Procedures 

 
FAACS reports are generated daily, monthly and annually in FAACS depending on the report/download and 
may be viewed or downloaded as needed by the agency.  Cardinal reports/downloads can be run on demand. 

 
Some reports are restricted to DOA use only whereas others can be downloaded as needed by each agency.   
 
Please note that all available FAACS reports/download can now be accessed directly from within 
FAACS.  Users no longer have to logon to Reportline to obtain FAACS reports/downloads. 
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Cardinal Reports/Downloads - General 
 
Cardinal reports/downloads will be the agencies' source of financial accounting data for reporting capital 
assets on their annual financial statements.  All accounting entries related to capital assets will be processed 
into FAACS and automatically update Cardinal reports.  Cardinal downloads will provide the following data 
related to capital assets to meet the financial disclosure requirements: 

 
• Major Asset Categories (by general ledger account) 

 
• Accumulated Depreciation 

 
• Net Change as the result of Additions and Deletions 

 
• Investment in General Capital asset Credit (governmental fund) 

 
The interface between FAACS and Cardinal is to provide State agencies with one source of information for 
developing their annual and interim financial statements.  The following Cardinal reports/downloads will be 
effected by the FAACS/Cardinal interface: 

 
• Cardinal Trial Balance of the Cardinal Accounts  

 
• Cardinal Trial Balance by Fund and Cardinal Account 

 
Trial Balance – Cardinal Trial Balance 

 
• The Cardinal Trial Balance by business unit and fund will be the source of information for the individual 

agencies to develop their financial statements.  The capital asset information will be individually reflected 
on the report for inclusion in agency financial statements.  The Cardinal Trial Balance should, for capital 
asset GLA's and accounts, be the same as the FAC730 for the agency.  Various options are available 
for the Cardinal Trial balance reports/downloads. 
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Potential Fixed Assets - Selected Items (Cardinal 
VGL_Potential_Fixed Assets query) 

 
Potential Fixed Assets (Cardinal VGL_Potential_Fixed Assets query) 

 
Cardinal VGL_Potential_Fixed Assets query can be run on demand and will provide a listing of transactions 
that are potential capital assets.  The key to the listing will be the major object code level for capital items.  
This report is a tool to aid agencies in monitoring new acquisitions to determine if the item should be 
capitalized.  This report should be utilized by the individual charged with property management function to 
ensure she/he is being notified of capital assets acquisitions.  This report will not update FAACS.  Agencies 
must complete the proper accounting input forms to update the capital asset data maintained in FAACS or in 
their agency based systems.  The Cardinal VGL_Potential_Fixed Assets query can be filtered as desired to 
identify expenditures charged to Cardinal in the amount of $5000.00 or greater, that carry capital asset object 
codes. 

 
For each item listed on Cardinal VGL_Potential_Fixed Assets query that should be capitalized, the agency 
should enter the items on the FAACS Masterfile or in the agency’s Internal system (for Summary Users). 
 
If any item listed on the Cardinal VGL_Potential_Fixed Assets query should not be capitalized, the agency 
should maintain documentation why the item(s) should not be capitalized.  Local and Summary users should 
continue to use the Cardinal VGL_Potential_Fixed Assets query as a tool for ensuring that all acquisitions and 
related costs are recorded in their systems. 

 
DOA Contact 

 
Financial Reporting Project Lead 
        (804) 225-2257 
FAX    (804) 225-2430 
        faacs@doa.virginia.gov 

 
Subject Cross References 

 
CAPP Topic No. 30315, Nomenclature Codes 

 
CAPP Topic No. 30505, Physical Inventory 

 
CAPP Topic No. 30705, Surplus Property Management 

 
CAPP Topic No. 70360, Interface Requirements 
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