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Overview

Introduction The Department of Accounts (DOA) grants each user of the Lease Accounting
System (LAS) a Logon Identification account and password as discussed in CAPP
Topic No. 70615, Security. LAS “Update” assess will only be granted to users
that have attended a “live” LAS training session or completed the online LAS
Training and passed the online LAS Certification Test.

Once you have an assigned LOGON ID and password, the following set instructions
must be followed to access the online Lease Accounting System.
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Logging On

Access the Users access LAS through the DOA Home page at: www.doa.virginia.gov. At the
DOA Home Online Services ink, click on the “Lease Accounting (LAS) link and then click the
Page Online Services link under the Lease Accounting link. See below.

Virginia Department of Accounts

Financial Accountability. Reporting Excellence.
About DOA Online Services Cardinal Project Reports Reference Forms Contact Us

Accounts Receivable Fixed Asset Accounting and Payroll Service Bureau Secure
Online Service | Information Control (FAACS) Forms

Charge Card Administration Online Service | Information Online Service | Information

(CCA) Lease Accounting (LAS) Prompt Payment
Online Service | Information Online Service | Information Online Service | Information

Commonwealth Vendor Group Payline Remittance Electronic Data
Secure Forms Online Service | Information Interchange (REDI) Virginia

Online Service | Information Payroll Audit Tool (PAT) Online Service | Information

Financial Certification Online Service | Information Reportline

Online Service | Information Online Service | Information

Top of page

Lease Accounting (LAS) Top of page

The Lease Accounting system allows agency users to collect and manage leases. LAS includes a onli S .
download capability that a user agency can download its LAS master file to commonly used NiNe >ervices
Windows applications, such as Excel or Access in order to facilitate ad hoc reporting. Contact Information

Forms Robert D. Eddleton, CPA, CIA,
Assistant Director
Voice: (804) 225-2257
Email: faacs@doa.virginia.gov
Fax: (804) 225-2430

Lease Accounting Forms

Continued on next page
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Logging On, Continued

LAS Log-In Selecting the “Online Services” link on the “Lease Accounting” webpage opens the
Screen

LAS Log On screen. Enter your assigned LOGON ID (user ID) and password. Click
on the “Log On” menu button on the left side of the screen or hit the “Enter” key on
your keyboard to logon to LAS and access the “Broadcast Messages” Screen in LAS.

I https://1as.
Ele Edit View

£ - @ & | [l virginia Department of Acc.
Help

MOA... Lease Accounting :
Virginia Department of Accounts

Lease Accounting Login
Access Requi Links....
& ® Lease Accounting Forms
R e o LA
Please enter your User ID and Password:

User ID 90test
VRGINA ] (must be 5-8 digits)
27 P
Z24
et Connected. Get Answers.

Ifyou have forgotten your password click the Forgot Password button

|Authorized Use

This system is the property of the Gommonwealth of Virginia. Only persons authorized shall be allowed access to this system. Those permitted access shall use this system ONLY for purposes for which they have been authorized

|Access and usage on this system is logged. Monitoring of this system and data may include, but is not limited to, network trafic; application and data access; keystrokes (only when required for security investigations and approved in witing by the Agency Head); and user commands;
email and Intemet usage; and message and data content.

|Any unauthorized access, use, or abuse of this system or the information contained therein shall be reported to appropriate authorities for investigation and prosecution to the fullest extent of the law.

For additional information, please read our Web Policy.

The security of your persenal information is important to us!

f Gommenwealth of Virginia systems. Before you use this Web

courity patches.

s not infected with that callcts your

s referted o as a keylogger. The way to protect

oniine, referto the Ciizens Guide to

Virginia Department of Accounls
© Commonwealth of Virginia, 2018

Ver1
WA-A WCAG 1.0 Compliant

Contact Us | Web Policy

Continued on next page
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Logging On, Continued

Broadcast You will then come to the LAS “Broadcast Messages” Screen. This screen contains a
Messages message that your Login was successful. You are logged into LAS and may perform
Screen lease entry and inquiry functions as allowed by the security settings for your LOGON

ID. Click on the Main Menu Button on the left hand side of the screen.

e @ https://1as.doa.virginia.gov/View_Bulletin.cfm?Login_Message=Login3%20Successful, £ - @ & | [l virginia Department of Acc.
Hle Edit View Favorites Tools Help

MOA... Lease Accounting
Virginia Department of Accounts

Broadcast Messages

Contact us | [TEIEIIIN O Entire Site ® cAPP Only ® CAPP - Cardinal Only

Login Successful,
Log off Weicome ANY AGENCY ANY AGENCY

Welcome to LAS!
VRGINA ¢ | . . .
LAS is Now Open for Entering Fiscal Year 2018 Leases
217
—- ..
et Connected. Get Answers. LAS Test site log in is 99test

LAS Test site password is @Lastest418

Note: LAS Can Not be Used To Calculate Land/Building Leases Having Title Passes or Bargain Purchase
Contact DOA For Questions Regarding LAS

Virginia Department of Accounls
© Commonwealth of Virginia, 2018
Ver1

WA-A WCAG 1.0 Compliant
Contact Us | Web Policy

Continued on next page
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Logging On, Continued

Main Menu You will then see the LAS “Main Menu” Screen.
Screen

To view existing lease records or enter/edit transactions, click on the appropriate
menu buttons on the left side of the screen. Additional information on LAS data
entry is contained in CAPP Topic No. 70605, LAS Input Documents.

= Main Menu - Virginia Department of Accounts - Microsoft Internet Explorer provided by DEPARTMENT OF ACCOUNTS

=" |@, https wirginia,gov V| QJ 2| X |l” | R~

e

77 Favarites {€ Main Menu - Virginia Department of Accounts

ﬁ)o A Lease Accounting
Virginia Department of Accounts

LAS > Main Menu Contact Us | [EEEUSNIN © cotire site @ capp only

Lease Listing Main Menu

Reporting

View Prime Rates
Please select one of the options on the left menu.
Perzonal Options

Broadcast Messages

Contact Us

Virginia Performs

VlRGINIR*

211 ‘

IGet Connected. Get Answers.

2 ManMenu ... @)@ U 1147 AW
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Logging Off

Log Off Menu  To log off, click on the “Log Off” menu button located in the lower, left-hand corner
Button of the menu bar.

{= Main Menu - Yirginia Department of Accounts - Microsoft Internet Explorer, provided by DEPARTMENT OF ACCOUNTS =B
@ ; L |§, https wirginia.gov, v| gﬂ 9 [% |.'Jr | o[-

77 Favarites (& Main Menu - Virginia Department of Accounts

ﬁ)O A Lease Accounting Ml A |
Virginia Department of Accounts 3 - il

LAS > Main Menu contact Us | EEEIIION © Entire site @ capp only

L. Listi -
case =Tma Main Menu

Reporting

View Prime Rates

Please select one of the options on the left menu.
Perzonal Options

Broadcast Messages

Contact Us

Virginia Performs

VlRGINIA*

211 ‘

e
IGet Connected. Get Answers.

oso... = | O CAPP Scree... | T 70620 Mew * lease Acco.. /2 ManMenu... @)@ U 11:47 am

Continued on next page
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Logging Off, continued

Return to Log

This returns you to the Log On Screen. You can close the application link by clicking
In Screen

on the “x” located in the upper right hand corner of the webpage.

I https://1as.doa virginia.gov:

£ -~ @ ¢ | [l virginia Department of Acc.
Ele Edit View Favorites Tools Help

| MOA... Lease Accounting
Virginia Department of Accounts

Forgot Password

Contact us | INETEINSIM O Ent P only @ carp
Lease Accounting Login
A

Contact Us.

Links....
Welcome to LAS!

® Lease Accounting Forms

Please enter your User ID and Password:

User ID
VRGNA |

(must be 5-8 digits)
21
— -

Password
et Connected. Get Answers.

LogOn

Ifyou have forgotten your password click the Forgot Password button.

|Authorized Use

This system is the property of the Commonwealth of Virginia. Only persons authorized shall be allowed access to this system. Those permitted access shall use this system ONLY for purposes for which they have been authorized

|Access and usage on this system is logged. Monitoring of this system and data may include, but is not limited to, network trafic; application and data access; keystrokes (only when required for security investigations and approved in witing by the Agency Head); and user commands;
lemail and Intemet usage; and message and data content

|Any unauthorized access, use, or abuse of this system or the information contained therein shall be reported to appropriate authorities for investigation and prosecution to the fullest extent of the law.
For additional information, please read our Web Policy.

The security of your personal information is important to us!

Diigent efforts are made to ensure the securty of Commonweallh of Virginia systems. Before you use this Web. business with
againstthis is to maintain current Anti-Virus and security paiches.

. Pl your s not infected with that callcts your This code is referred to 2s a keylogger. The way to protect
For fon on protecting

fon online, refer to the Ciizens Guide to

Virginia Department of Accounls
© Commonwealth of Virginia, 2018

Ver1
WA-A WCAG 1.0 Compliant

Contact Us | Web Policy

Continued on next page
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Contacts
DOA Contact

Assistant Director, Financial Reporting
a2 (804) 225-2257
FAX (804) 225-2430

E-mail finrept@doa.virginia.gov

Subject Cross References

References CAPP Topic No. 70605, LAS Input Documents
CAPP Topic No. 70615, LAS Security
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